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elizabeth@charpie.com



	SUMMARY OF 

QUALIFICATIONS


	· Excellent communication skills with all ages.

· Traveled in Asian countries and extensively in United States.

· Five years experience teaching students in church classes.

· Three years experience in radio station communication/media department.

· Trained in web and publication design software.

· Cross-cultural experience in social, work, and familial relationships.

· Advanced experience in managing child care and housekeeping.



	EDUCATION


	· Northwestern College: Communication Studies BS, 2008
· Hennepin Technical College: photography courses, 
Spring 2005— Spring 2006

· Fourth Baptist Christian School: high school diploma, 2002



	EMPLOYMENT
	Communications/Media  January 2006—Present
Design advertising and publication material, record and edit services and conferences for Central Seminary and Fourth Baptist Church, edit and schedule programs for broadcast, fill in for on-air staff, order all office supplies, write fundraising letters and articles for company newsletter.

· WCTS Radio, Plymouth, MN: Resource Center Administrator
· Central Seminary, Plymouth, MN: Assistant editor for company newsletter
Nanny  May 2001—December 2007

Plan daily schedules and activities, prepare meals, clean house, provide transportation, assist with homework, and periodically provided overnight care.
· 1 ½ years: Plymouth, MN family with two girls (11 and 12)

· One year: Golden Valley, MN family with two girls(4 and 12)
· 1 ½ years: Rogers, MN family with boy (6) and girl (11)
Receptionist  January 2005—January 2006
Greet and assist guests. Operate switchboard. Create fliers, posters, invitations, and announcements. Compose mailings and emails. Filing, data entry.  

· Fourth Baptist Church, Plymouth, MN : one year

	
	

	VOLUNTEER

	· Metro Women’s Center, Crystal, MN: Publications liaison, radio public service announcement writer; January 2007— Present
· Fourth Baptist Church, Plymouth, MN: Teach in kid’s club Kindergarten – 2nd grade; September 2003 – May 2008
· Rockford Baptist Church, Rockford, MN: Teach Jr. High and Sr. High Sunday School; 2004-2006



References available upon request.

