VANESSA CUNNINGHAM
36 Pinemeadow Blvd, Scarborough, ON. M1W 1N8
(647) 528-6980
vanessa.cunningham@hotmail.com

OBJECTIVE:

To share my skills, knowledge, and experience teaching.

EDUCATION

2012
Advanced International TESOL Certificate (120 hours)
Global TESOL College, Ontario, Canada
Specialization: TOEFL
2012
Honours Bachelor of Arts (History Major, Minor in English & Classical Studies)

University of Toronto, Ontario, Canada

2008
Ontario Secondary School Diploma


L’Amoreaux C.I., Ontario, Canada

RELATED EXPERIENCE
2012 – 2013
Shanghai Pacican Academy

ESL Teacher

For grades 6 and 7 at Shi Yan middle school on Chongming Island.

Taught 20 classes and held English Corner once a week for grade 6 students.

Worked on the curriculum teaching guide alongside the director of research and development.

2011 – 2012 Gallery 260
Assistant Curator
Trained part-time employees at Gallery 260 a Canadian art gallery in Toronto.
Informed and advised art investors into selecting artwork providing information on the historical context and significance of the artwork exhibited.
2010
University of Toronto Frosh Week
Group Leader
Organized and lead group activities for first-year university students as a part of Frosh Week. Ensured the safety of the students and provided them with a positive introduction to the university.
OTHER WORK EXPERIENCE
2013-Current
Primaris REIT

Administrative Assistant

Filing and organizing documents for the legal department. Merging and synchronizing digital and physical file systems.

2011 – 2012
Century 21 Top Agents
Receptionist

Received and Confirmed appointments for property showings. Updated and maintained client files. Organized and input company documents into computer database.
2010 – 2011
Victoria Secret’s PINK
Sales Representative and Cashier
Greeted customers and informing them of store promotions. Provided customer satisfaction by creating a positive image. 
OTHER ACHIEVEMENTS

Associations:
Secretary and Caucus representative of SPIDER (Students Preventing Impaired Driving while Encouraging Responsibility) 2004-2008
Academic Rewards: 
Opportunity Knocks Scholarship at the University of Toronto

Graduated with Honours at L’Amoreaux C.I.
TECHNICAL SKILLS

Good working knowledge in Microsoft excel, outlook, powerpoint, and publisher, as well as novice knowledge in Photoshop CS.

REFERENCES

Available upon request.
