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	OBJECTIVE
	To obtain a position in teaching English.

	EDUCATION
	B.S. Finance, first degree
In-Major GPA: 3.45/4.00

B.S. Entrepreneurship Management, second degree

In-Major GPA: 3.48/4.00
Virginia Polytechnic Institute and State University (Virginia Tech), Blacksburg, VA, December 2009

	RELATED EXPERIENCE


	English as Second Language Volunteer, Kipps Elementary School, Blacksburg, VA, Spring 2008
· Prepared Korean students for the Virginia Standards of Learning Examinations; 6 hours per week

Instructor, Wilderness School at Emmaus United Methodist Church, Richmond, VA, Summer 2005 & 2006

· Tutored 3rd Grade students in Math and Reading; worked with 7-10 students
· Prepared lesson materials based on instructor books
Instructor, KUMON, Richmond, VA, Summer 2002

· Math and Reading learning center for Elementary, Middle, and High School students
· Worked with 3-6 students at the same time; multi-tasking in grading and teaching

	OTHER EXPERIENCE
	Business Writing Volunteer for YMCA at Virginia Tech, Business Writing Course, Fall 2009

· Learning essentials of business writing

· Discussed with client about deliverables; Coordinated team and assigned tasks

· Developed informal business proposal and progress report

Project Coordinator, Productivity and Quality Leadership Course, Virginia Tech, Fall 2008

· Coordinated four team members; Ensured tasks were completed properly and timely
· Utilized tools learned in class to complete projects as empowered, self-managed team
· Created Work Breakdown Structures and Gantt Charts according to assigned deliverables
· Planned and assigned tasks according to team members’ skill sets
· Created business reports (50-60 pages); Created presentation and workshop (1 hour each)
Innovation, Technology, and Entrepreneurial Leadership Course, Virginia Tech, Fall 2008

· Coordinated team members and their contributions to business plan report

· Generated ideas for new ventures and performed feasibility research

· Created business plan (45 pages) and presentation; Edited and finalized business plan
Small Group Leader, Cornerstone Christian Fellowship, August 2006 – May 2008

· Created in-depth lesson plans; Delegated discussion sessions in weekly meetings
· Organized meetings for groups and co-leaders; Averaged 12-15 hours/week

	WORK EXPERIENCE
	Assistant Manager, Beauty Now, Richmond, VA, May 2006 – Present

· Customer service, consulting and listening to customer needs and wants

· Managing inventory and handle cash; Delegating tasks to part-time employee

· Average of 58 hours/week (summer)

Analyst, Pamplin Finance Advisory Board: VT Ad Hoc Committee, July 2009 – October 2009

· Collecting, analyzing, and summarizing data related to Pamplin and University Funding

· Supporting Board’s work to meet with and interview staff at other Universities

Average of 10 hours/week

	SKILLS & ATTRIBUTES
	Leadership

Team Player

Detail-Oriented
	Writing

Analytical

Flexibility
	Multitasking

Communication

MS Suite
	Ethical

Planning

Organizing
	Multicultural Sensitivity

Problem-Solving

Research

	ACTIVITIES &

HONORS
	Executive Planning Committee, August 2008 – Present
· Assist in planning career-related events for Pamplin College of Business
Dean’s List (multiple semesters), Virginia Tech

Relay4Life at Virginia Tech, Spring 2009

The Big Event Community Service, Blacksburg, VA, Spring 2008

Student Pamplin Leadership Conference, Virginia Tech, Fall 2007

· Leadership workshops presented by KPMG, Philip Morris, Cintas, and Freddie Mac

Missionary in Peru with Emmaus United Methodist Church, Richmond, VA, Summer 2005 and 2006

· Provided medical attention; Assisted Vacation Bible School; 10 days long
Intramural Sports, 2005-2007


