Raymond Kim


ph: (010) 7791-7566  e-mail: raymond_kim@mac.com

Academics

Graduated UCLA in 2006

Bachelor’s Degree in Economics

Objectives

Short-term – to transition away from music industry; in search of new field

Long-term – to understand management and leadership of organizations

Qualifications

Wide range of skills and experience: public broadcasting, public speaking, entertainment, marketing, administration, data entry, and cold calls. 

Very strong computer skills: 80 wpm with 100% accuracy, and 90-95% accuracy in general data entry 

Work Experience

UCLARadio.com 






Sept. 02 – Mar. 06
Student-run college radio station at UCLA. To become DJ required internship with existing DJ for one full quarter, assisting DJ with any help, manning the soundboard, taking song requests from listeners, and other errands. Shows ran 2 hours a week, in which the DJ played his/her favorite music, conducted guest interviews, and/or featured guest musicians to play their music live. DJs were also required to hand out fliers and review music. Was later promoted to Roving Party Manager of UCLARadio.com and responsible for organizing listening parties throughout campus. Having radio show and being part of management team of UCLARadio.com required good communication skills and initiative – gained experience in public speaking, broadcasting, and working in a team. 

UCLA Undergraduate Admissions Office 




Dec. 03 – Sept. 06
Majority of administrative work experience, ethic, and etiquette earned here. Part of systems unit, which was responsible for the organization, smooth delivery, and handling of Undergraduate Admissions’ 46,000+ applications. Duties included filing and pulling applications, coding and verifying high-school transcripts, entering applicant data changes, and reviewing Confidential Financial Statements for I-20 applicants. Acquired experience working in a corporate office setting, as well as interacting one-on-one with the boss and coworkers – teamwork and work etiquette learned. Was later given more responsibility of working personally with full-time data changes administrator (in contrast to working with student group), as a reflection of higher trust in my abilities as well as work ethic. 

OfficeTeam







Nov. 06 – April 07
Worked for the Los Angeles County Medical Association as temporary worker through Officeteam. LACMA is a not-for-profit organization that provides Southern California physicians with insurance, political, and other miscellaneous benefits. Assisted the Membership (or Marketing) Director with mass mailings, membership dues, database maintenance, membership/welcome packets, cold calls, and social events for physicians. Also assisted CEO with setup of board member meetings for District Presidents and taking over the phones during receptionist’s breaks.  

Wonil Elementary School






Mar. 08 - Present
English teacher for public elementary school in Suwon, South Korea. Responsible for creating lesson plans, teaching English to 5th and 6th grade students, and other duties related to teaching. Worked in conjunction with two native Korean co-teachers. Established rapport with students, and learned class management, discipline, and lesson prep techniques. 

