December 8, 2008
To whom it may concern:
Dear sir/mam:

Herewith is my curriculum vitae.  I hope I can impress or meet your standards even a bit.  I’m simple and not genius but I would say a quick learner and witty.  With patience and perseverance everything can be learned which would bring to an effectiveness and confidence eventually.

I have been teaching Korean kids for 5 years  from group study, private institute (hagwons), one is to one tutorial and even group of adults.  Here are lists of the schools that I’ve worked at.:

Eduplus hagwon, Kid’s vill kindergarten, Kwaks foreign language institute,(both kindy and elementary) CEO minds group (adult professional group), Kwak’s Yongin hagwon in Sibung city, Oxford hagwon . My friend English hagwon, Hanvit kindergarten and more other personal private tutorials.
If given the chance I’m willing to be assigned in small town or small cities with housing accommodation and some other benefits and a contract to be signed.
Respectfully yours,

Lucena G. Mejia

Previous Employment:

1.  Hemisphere-Leo Burnett, Inc. – Located in Herrera st., Makati City. A Philippine branch of a Chicago U.S.A. based Leo Burnett., Inc. Advertising Agency. I was a departmental secretary for sometime before I got promoted to Traffic Coordinator in some other Ad agencies they call it Art Buyer. My job as a Traffic Coordinator was to control the flow of JO’s (job orders).  I decide as to whom among the Artist a certain JO is to be given to.  Make project CE’s (cost estmates) for some instances using the company’s established formulas.  Arrange and schedule pre-production meetings between the Ad agency people, suppliers, photographers and the client’s representatives which would include bidding issues.  Assists print production producers – I usually stay in the office while my boss and the other producers work outside doing location hunt, photography shoot, meet suppliers and other involved media press people to check the blue print output of the print ads.  Sometimes I process quick billings and invoices to prioritize particular jobs.  The rest were all clericals.
Our major clients were; Procter & Gamble Phils., Inc., Shangri-la Hotels, Marlboro Country Cigarretes, United Airlines, Cathay Pacific Airways, Saniwares, McDonald’s, Gift Gate Inc, Lucky Me Noodles, Bank of the Philippine Island (BPI) and many other local clients.

I had a consecutive 8 years of work experienced and it was fun and very memorable to me.  My colleagues were very helpful and considerate.

2. Fareast Wood Consultancy – Located at Herrera St., Makati City, Philippines. The company’s business was anything about wood and Mahogany trees being planted in the mountainous areas of the country. Experts were sent to those particular areas most were foreigners.  I was an assistant, my employer was Mr. Erlandson, a Swiss national.  My job was basically clerical works. I stayed for only a year.  An opportunity for career advancement knocked and took the chance.
3. Department of Agrarian Reform – It was a government agency branched out in my province Bayambang, Pangasinan.  It was my first job after graduation from university. My task was mainly implementation of the government’s policies on Agricultural and Land Reform programs. Stayed only for almost a year. I was young and full of enthusiasm I wanted to try my luck in the big city.

4. Saint Louis University – My Alma Matter located in the north of Luzon the place called Baguio City. As a responsible student I knew the value of time and money I never wanted to be an idle so I made used of my free time doing part time jobs at the Registrar’s Office accounting department as a student assistant.
Present Employment:

I’m an ESL teacher in some foreign language institutes and other private tutorials in Seoul city areas.
Education:

Philippine Normal College

Mendiola Manila, Philippines

Degree 
: Methods of Teaching (took some units)

Saint Louis University

Baguio City, Philippines

Degree
: Bachelor of Science in Commerce (graduate)



 Management and Marketing major (1984-88)

Bayambang National High School

Pangasinan, Philippines

Degree
: High School (graduate) (1980-84)
Buenlag Elementary School

Pangasinan, Philippines

Degree
: Elementary School (1974-80)
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