    Matthew Owen
2929 Lake Shore Blvd West, APT 2, Toronto, Ontario

647-456-4333

E-mail: owenkorea@gmail.com
Education and Professional Development:

Bachelor of Arts in Political Science    


    (2001-2005)

McMaster University, Hamilton, Ontario

Graduated June,  2005

Marketing Introduction

Humber College (South Campus)
         


    (2005)

Immigration and Refugee Law Consulting Certificate             (2008 – Present)

Humber College (North Campus)
Whimis Level 1 Certificate
       


    (2006)
Employment History

Technical Recruiter

(February – April, 2008) (Contract)
BlueLime Enterprise

Toronto, Ontario

· Strategic candidate sourcing of management/associate level individuals

· Deployment of investigative search techniques such as Google/Linkedin/Live.com hacks

· Extensive COLD CALLING and candidate pitching experience 

· Ability to quickly identify a clients competitors and formulate a pillage/attack strategy
· Extensive use of “bigbiller” candidate information system

Technical Recruiter                       (January, 2006 – November, 2008)

Winter’s Technical Staffing Services

Mississauga, Ontario

· Recruitment of design and consultant engineers for nuclear, petro-chemical, mining industries

· Secondary role as a recruiter for skilled trades and applicants in the flexograph print industries

· Screening and interviewing potential candidates (in-person and/or phone)

· Prepared job descriptions for internet and print media

· Client liaison for the purpose of ascertaining man power requirement as well as salary structure

· Extensive resume screening 

· Research into current trends affecting the energy market

· Immigration and naturalization program: set-up to meet the needs of new over-seas hires.  Includes: (S.I.N. government documentation, banking and visa requirements, Hotel and dietary arrangements.  Goal to reduce employee turn over by providing new hires with an accommodating environment.  100% success rate, no engineers returned home.

· Knowledge and interpretation of:  E.S.A (Employment Standards Act) IRPA (Immigration and Refugee Protection Act)  OH&S (Ontario Health and Safety Act) 

· On-site safety walk through

· Understanding of Canadian Work Permit applications and procedures

Researcher


(2008)  (Freelance – Casual)

Soko Immigration Consulting Service

Brampton, Ontario

· Conducted research for Pre-Removal Risk Assessments and Humanitarian and Compassionate applications
· Performed various office duties, including the drafting and finalization of correspondence, photocopying, and maintenance of a complex filing system.
Assistant Head Shipper                (1998-2001, Summer 2002,2003, July-Dec 2005)

Desa Industries of Canada

Mississauga, Ontario   

· Ensured correct shipment of product throughout North America

· General Office duty’s including, filling, database entry and customer service inquiries

· Creation of employee schedules

· Developed conflict resolution skills by managing customer service disputes

· Managed, trained and supported temporary labour staff

· Organization and arrangement of “Kaizan” training meetings

· Able to function within a high stress, dead line intensive atmosphere

Evening Manager                          (1995-1998)

Pioneer Petroleum

Mississauga, Ontario

Leadership Experiences:

McMaster University Delegate                (2004, 2005)

Canadian International Model United Nations Conference

(2004)

· Extensive research into International development programs and their relationship with Non Governmental Organization

· Extensive research into biological weapons and concerning Canadian policy with the objective of defining there detrimental impact on Canadian society

· Completion and adoption of proposals concerning the development of third world information technologies and corresponding implementation strategies

(2005)

· Historical research and analysis regarding the formation of the United Nations

· Development of time intensive negotiation strategy’s

McMaster Political Science Students Association (MPSSA) (2005)

Chief Financial Officer 

· Creation of committee budgets and expenditures reports

· Organization of bi-weekly meetings and planning sessions

· Development of professional relations with members of the Political Science department

· Proof reading documents submitted to various McMaster offices

Extra Curricular Activities / Volunteer Positions/ Seminars
· Volunteer writer for the McMaster student newspaper the Silhouette

· Political science representative for department information sessions

· Volunteer for Michael Ignatieff  MP (Etobicoke-Lakeshore Riding)

· Volunteer phone fundraising canvasser for MPP Candidate Tom Barlow (Etobicoke-Lakeshore Riding)

· Provide resume review services for newly arrived refugee’s

· Cathy V (Sales by the Sea) Seminar designed to enhance sales within the staffing industry 2006 and 2007

References available upon request
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