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Ji Hyun Lee (Jane)
Tel. 010-9067-9733  
email: chocobebe73@yahoo.com
Education

California State University of Los Angeles (CSULA), Bachelor of Arts, Child Development

Laredo Christian Academy High School

John Burroughs Junior High School

Noah’s Ark Christian Elementary School
 
Professional Accomplishments
· Jung Lim Elementary




  March 2009 to March 2010
Native English Teacher

To teach English to student emphasize on speaking and writing.  Prepare lesson plans and activities relate to the teaching materials.  Assist Korean co-teacher and conduct English Summer & Winter camps and afternoon classes for kindergarten to all grade levels.
· Center Bank, Headquarter

         September 2007 to November 2008
Accounts Payables

Reviewing invoices and employees’ personal expense reports to issue payment and maintain individual files for record keeping for future reference to avoid duplicate payment .
 



· Nara Bank, Headquarter, 

            August 2006 to September 2007

BSA (Bank Secrecy Act) Analyst

     
Monitor and detect unusual/suspicious account activities and report SAR (Suspicious Account Report) to FinCen in timing manner. Other duties include CTR (Currency Transaction Report), OFAC check and maintain High Risk Account folders (H2).

· Nara Bank, Olympic Branch,

Operational Specialists/Utility
       
               March 2004 to August 2006
Reassure customer’s satisfactions and cross-selling banking products. In charge of daily outgoing wire activities, daily vault cash balancing, preparing CTR (Currency Transaction Report), PSAR evaluation and due diligence reports. 
My Strengths
My major strengths include work in fast-paced environment with responsibilities, communication skills, oriented to details, strong team player, and other administrative tasks to accomplish the company goals.  I also have proficient computer skills and bilingual in English-Korean.
  
References available upon request 
