BRITTANY WAGONER 

City of Angel II Officetel, Apt 725, Gumi-dong  (010) 7524-2257   brittany.wagoner@gmail.com

Summary of Qualifications 

· One year teaching experience at an English academy

· Highly organized and detail oriented, with office experience 

· Independent, self-motivated with ability to complete multiple projects simultaneously 

· Very fast learner – able to learn new duties and implement in a very timely matter 

· Computer skills include: MS Word, Excel, Access, Publisher, PowerPoint, Internet
Professional Experience 

Avalon English, Bundang-gu, South Korea (031) 714-9380                     2009-Present

Teacher

· Prepare lessons, Create new materials
· Teach classes
· Test new students’ English ability
BIGGBY Coffee, Toledo OH (419) 536-0036                                  2007-2009
Interim Store Leader, Quality Control, Corporate Trainer, Shift Leader, Barista

· Daily paperwork, payroll, bank deposits

· Customer service

· Prepare drinks

· Supervise employees

· Handle cash drawers
Reifel Industries, Inc., Pioneer OH (419) 737-2138                                  2007

Office Assistant 

· Answered phones 

· Greeted customers 

· Filed invoices 

· Miscellaneous Projects 
The University of Toledo, Board of Trustees Office and                          2006-2007
Office of the Vice President of Administration, Toledo OH (419) 530-2814 

Student Office Assistant
Reifel Industries, Inc., Pioneer OH (419) 737-2138                                  2006
Production 

Yeager’s Market, IGA, Pioneer OH (419) 737-2320                             2004-2005
(NKA Pioneer Village Market) 

Cashier
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Education 

· North Central High School – 2005 Valedictorian 
· The University of Toledo – Bachelor of Science in Health Information Management
· Bridge TEFL – 100 Hour TEFL Professional Diploma (in progress)
Professional References
· Devin Frankland – Head Foreign Teacher, Avalon English (010) 2016-8986
· 김정훈 원장 – Migeum Campus Director, Avalon English (031) 711-1324
· Erica Bunting – Former Operations Manager, BIGGBY Coffee  (419) 480-9267
Personal References
· Mary Roberts, Roanoke, VA (540) 556 6303
· Sam Adebiyi, Toledo, OH (419) 386-6866
