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RESUME 
OF

TARAS GENE VOEVODIN


PERSONAL DETAILS:
PHONE NUMBER:

M: 044 825 9578 H:  07 3386 1263
EMAIL:



TarasV@hotmail.com 
ADDRESS:


16 Sunscape Drive




Eagleby QLD 4207
GENDER:


MALE
DATE OF BIRTH:

APRIL 11th 1974
TERTIARY EDUCATION:

May 2007

CERTIFICATE IV TRAINING AND ASSESSMENT

HBA Training, QLD.

1995 - 1998

BACHELOR OF BUSINESS (HUMAN RESOURCE MANAGEMENT)

GRIFFITH UNIVERSITY GOLD COAST

1993 - 1994

ASSOCIATE DIPLOMA OF BUSINESS (GENERAL) 

GOLD COAST INSTITUTE OF TAFE

Benowa

SKILLS AND ATTRIBUTES:

· high familiarity with MS Office Suite, MYOB and other computer packages

· strong interpersonal skills 

· excellent communication and presentation skills, both written and spoken 

· able to identify the needs of individuals and groups
· high-level organisational skills, initiative, and maturity 

· an understanding and acceptance of cultural differences 

· able to work under pressure and meet deadlines 

· good planning, organisational, analytical and decision-making skills 

· an excellent grasp of English-language structure 

· confidentiality, tact and discretion when dealing with people. 

EMPLOYMENT HISTORY:
February 2008 to June 2009
ESL TEACHER
Metropolitan South Institute of TAFE
LOGANLEA & BROWNS PLAINS CAMPUS

Duties:

· Teaching, training, assessment and the facilitation of learning.

· Developed a stimulating learning environment by using a variety of styles, techniques and approaches to present subject matter and practical techniques.

· Used a range of educational resources to provide students/clients with a variety of learning experiences. 

· Ensured that students/clients developed and practiced accepted safety procedures in the learning environment.

· Created effective learning options to meet the varying needs of students.

· Actively participated in areas such as curriculum implementation.

· Managed learning and the learning environment.

· Established evaluation and assessment systems that met occupational skill standards and that allowed portability of credentials and credit transfer.

· Prepared, validated and reviewed assessment instruments.

· Prepared specific lesson content for general and fee-for-service course work.

· Participated in appropriate staff development programs to develop and maintain personal skills, knowledge and attitudes.

· Participated in student orientation programs.

· Participated on course advisory and accreditation committees.

· Liaised and collaborated with other educational institutions.

· Maintained classroom facilities and equipment.

· Reported on client progress as and when required.

June 2007 to December 2007
VOLUNTEER ESL TUTOR

MSIT Loganlea Campus

Duties:

· assisted teachers in basic or advanced English language classes

· assisted teachers and tutors in computer labs with ESL applications 

· assisted teachers with basic word processing classes for migrant Youth students 

· developed interpersonal relationships with a diverse range of students

November 2004 to April 2007
ENGLISH AS A SECOND LANGUAGE (ESL) TEACHER

Karl White English, Ulsan City, South Korea
Duties:

· taught students in basic or advanced English language and numeracy skills

· taught students individually and in small groups out of the regular classroom, or by assisting students within normal classroom settings 

· diagnosed and assessed the extent of language difficulties in students whose first language is a language other than English 

· provided assistance to regular classroom teachers by designing special teaching programs for students with English language difficulties 

· developed curriculum and resources to teach students in basic or advanced English language skills 

· oversaw induction and mentoring of new ESL teachers

· standardised teaching materials and resources and training for other ESL teachers

May 2004 to September 2004
ESL TEACHER

OSS English Club, Ulsan City, South Korea

Duties:
· As above
November 2001 to February 2004
ESL TEACHER

WinBe English School, Tokyo,  Japan

Duties:

·  As above
October 1999 TO March 2000

ASSISTANT TRAINER 

Twin Towns Employment Enterprises Limited (TEEL), Tweed Heads, NSW

Duties:

· designed and coordinate a WFTD (work for the dole) training program based on organisational and employee needs 

· analysed training needs as they relate to the goals of the organisation and work area 

· developed training resources, notes and visual displays from researched information 

· conducted training courses and group discussions or role-playing activities 

Duties cont.

· compiled training manuals 

· provided career development information for long-term unemployed

· coordinated work experience programs with course participants and community groups 
February 1998 to July 1999

OFFICE MANAGER

Tours Your Way Travel Agency, Southport, Queensland
Duties:

· supervised and coordinated activities of staff 

· interviewed job applicants 

· conducted orientation programs for new employees 

· administered salaries and worked out leave entitlements 

· involved in staff training and development, the preparation of job descriptions, staff assessments and promotions 

· prepared annual estimates of expenditure, maintained budgetary and inventory controls and made recommendations to management 

· maintained management information systems (manual and computerised) 

· provided and maintained business premises and other facilities including plant and equipment 

· reviewed and answered correspondence screen telephone and personal callers 

· made and recorded appointments 
· operated office equipment such as photocopiers, facsimile machines, switchboards, computers 

· filed correspondence and other records 

· received and processed incoming and outgoing mail 

· drafted letters and reports on behalf of the agency 

· stored and retrieved data on computers 

· liaised with clients 

· prepared agendas or programs for meetings 

· attended and took minutes of meetings, both in the office and at other locations 

· organised business itineraries, travel arrangements, conferences, meetings and social functions 

· maintained budget and account records 

· purchased office supplies

REFEREES:

Ms. Wendy Bodey
Education Manager

Metropolitan South Institute of TAFE (MSIT)
Ph: 07 3806 9531

Mob: 0434189312
Ms. Coral Lamb

ESL Teacher
MSIT Loganlea/Browns Plains Campus’

Work Ph: 07 3806 9531

Home: 07 3287 4018

Mrs. Penne Amiet
ESL Teacher/ Youth LLNP
MSIT Loganlea Campus

Ph: 07 3806 9531

Mrs.  Marilena Stirling
Volunteer Tutor Co-ordinator
MSIT Loganlea Campus

Ph: 07 3806 9531
Marilena.Stirling@deta.qld.gov.au
Ms. Denise Mills

HR Trainer, Twin Towns Enterprises Ltd.

Tweed Heads, N.S.W

Ph: 0421 634 831 H: 07 55279 591

Email: Denrex@optusnet.com.au
Mrs. Fran Holmes

Trainer, Max Employment

Beenleigh

Ph: 07 3382 0444

Fran.holmes@maxemployment.com.au



Mrs. Davina Hanson


Owner/operator, Tours Your Way 


Southport, Queensland


Ph: 0401 976 111 	0755932 684


� HYPERLINK "mailto:toursyourway@hotmail.com" ��toursyourway@hotmail.com�





Miss Dianne O’Brien


Teacher, John Paul College


Daisy Hill, Queensland


Ph: 014 3423 5221


� HYPERLINK "mailto:dobrien@hotmail.com" ��dobrien@hotmail.com�





Mrs.  Lee Eun-Hee


Supervisor EMI Foreign Language Institute, Masan


Ph: +82 11-9321-3662  Email: � HYPERLINK "mailto:facex@hanmail.net" ��facex@hanmail.net�  � HYPERLINK "mailto:facex123@naver.com" ��facex123@naver.com�





Mr. Kim Duk-Ho


Head teacher, GnB Academy Bangojin, Ulsan, 


South Korea  


Ph: +81 16 2153 198  Email:   � HYPERLINK "http://by127fd.bay127.hotmail.msn.com/cgi-bin/addresses?&curmbox=00000000%2d0000%2d0000%2d0000%2d000000000001&a=e0f6e59ec3fc5c41d2fac008bfc3d4a7437caae00b543a8a4eb34c2f2c66f531" \l "#" �oxtos@hanmail.net�








August 2000 to August 2001


ESL TEACHER


EMI Foreign language Institute, 


Masan, South Korea


Duties:


As above








2009  –  2010						2007 - 2008


MASTER OF TRAINING AND DEVELOPMENT	GRADUATE CERTIFICATE IN TESOL


GRIFFITH UNIVERSITY MT. GRAVATT			GRIFFITH UNIVERSITY GOLD COAST
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