Caitlin Ashley Sullivan
916.541.0923






                                                       8762 Saints Way
Caitlin.Sullivan1@gmail.com

     


                                           Sacramento, Ca 95826
	OBJECTIVE:  To share knowledge of the English language to children abroad 


	EDUCATION:


California State University, Chico







Major: Bachelor of Science in Business Administration




              
      Spring 2007
Emphasis: Organizational Management







Minor:  French
	QUALITIES:


· Hard working, friendly, outgoing, ability to learn quickly, great with children, flexible, reliable, works well under pressure
	WORK EXPERIENCE:


Performance Contracting, Inc 





                        07/07-07/09, Sacramento, CA

Project Engineer
· Present information on projects in a manner so all parties involved thoroughly understood
· Organized invoices and ran training system
· Coordinated work with Estimators, Contractors, Customers, Foremen, and Field Crew
· Taught Intern all aspects of business
· Documented all processes throughout project
· Showed newly hired employees how to perform all job duties
· Ensured all important items taken care of in timely fashion

Performance Contracting, Inc





                        05/06-08/06, Vancouver, WA

Intern

· Worked with all members of the project team from Estimator to Branch Admin gaining knowledge on lifecycle of project
· Assisted Project Manager with mobilization for large industrial project
· Ordered materials and equipment, did submittals, worked on schedules, monitored labor
	LEADERSHIP/ACTIVITIES:


Study Abroad









                    
Spring 07
Guadalajara, Mexico

· Gained insight to new cultures through immersion

· Self-taught foreign public transportation system

Church Nursery








 
                        2002-2004
Volunteer
· Develop activities to teach children in a fun atmosphere
· Assist children with daily needs

	INTERESTS:


· Well traveled- I have been to El Salvador, Mexico, Ireland, Canada, England, Wales, Switzerland, Spain, Peru, Greece, France, Czech Republic, and Austria
· Long distance running- completed California International Marathon December 08, as well as multiple half marathons   
