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Desmond James Norton Bain

Rm 301, Yulchang Apt B-Dong, 888-1, Hwagok-8-Dong,

Gangseo-Gu, SEOUL

010-8973-4202

koreabain@yahoo.co.uk
Skills

Exceptional written and oral communication skills
Strong organizational and analytical skills
Proficient with all Windows based operating systems - Word, Excel and PowerPoint

Work well with diverse populations

Employment

2005 – Present 
English Communication Officer / Purchasing Manager, Deltron Co., Ltd., SEOUL

Prepared and checked extensive correspondence and written communication, including preparing data and co-workers for company presentations in English. Brought co-workers up to acceptable levels of proficiency in Business English. Sourced products internationally. Developed experience in a variety of purchasing activities.
2003 – 2005

English Teacher, Wonderland, Yangcheon-Gu, SEOUL

Taught Conversational English to kindergarten and elementary school children.
2001 – 2004

Conversation/Business English Teacher, BCM English Academy, Gangseo-Gu, SEOUL

Taught all levels of Conversational English to all ages from elementary school to adults. Responsible for class administration, including course design and test preparation and grading. Developed and taught an advanced business English class.
Education

Post Graduate Diploma of Business Administration, Business Communication, 2003 and
Bachelor of Business Studies, Accounting, 1999

Massey University, New Zealand
References
Available upon request
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