Kelly Moore

107-4 SamJunDong Songpa-gu

Seoul, South Korea

Cell: 010-5515-2575 
Email: kelly_moore3@hotmail.com

EDUCATION: 

Wilfrid Laurier University

2005-2009


Waterloo, ON.

· Bachelor of Arts Degree in Communication studies and a minor in Women 
Studies.

· Involved in the Laurier Student Fringe Festival (Stage Manager) 2007 & 2009

· Won best stage manager for 2007 and 2009

· School Newspaper- Aided Photographers (2008)

· Ultimate Frisbee Team  Spring 2006

· Soccer Team Spring 2008

George S. Henry Academy 

2001-2005


North York, ON.  

· Graduated with honors in 2005

· Recipient of the Drama Award- 2005. 

· Heavily involved in both the Phys. Ed and Drama departments
· Theatre Council President (2003-2005)

· Cross Country Captain (2001-2004)

· Soccer Captain (2003-2004)

EMPLOYMENT/ VOLUNTEER EXPERIENCE
LANPUS- Kids Playground         December 2009-February 2011        Seoul, South Korea

Kindergarten ESL Teacher
· Responsible for teaching children aged 5-7 basic English skills. Which includes phonics, mathematics, thinking, social and creative skills.

· Responsible for keeping a fun and safe environment for children

· Responsible for creating weekly lesson plans and attending weekly meetings

Cushman and Wakefield               May-Sept 2006- 2009 
                 North York, ON.

Research Assistant
· Responsible for collecting specific information to enhance company progress while working in a team 

· Updated building statuses on Company system; Matrix
· Experienced in MS word pro and other Word programs such as Excel

· Experienced in taking company phone calls and making appointments

· Worked in an organized, professional and mature environment

Christian Horizons

       November 2008

                  Kitchener, ON.

Volunteer 

· Responsible for creating a fun and safe environment for adults with disabilities

· Duties include: Caring for adults, providing games and activities and first aid                                            when necessary.
Loop Clothing                               September 2007-April 2008              Waterloo, ON

Sales Person
· Responsible for attending to customers and making them feel welcomed.
· Responsible for handling money.  Making sure appropriate amount of money is accounted for at end of all shifts
· Responsible for store’s appearance inside and outside the shop.
Jack Astor’s 


       June 2004- August 2005
                  North York, ON. 
Hostess  
· Made guests feel welcome and seated guests in appropriate sections
· Responsibilities include: daily chores- cleaning windows, menus, area of work, taking out garbage and answering phones. Took appropriate wait times. Helped serve food and drinks when necessary.          
Three Valleys Public School 

October 2003- August 2005
       North York, ON.

Child Care  
· Responsible for creating a fun and safe environment for children

· Duties include: Caring for children, providing games and activities and first aid                                            when necessary.

QUALIFICATIONS:
· Current holder of Bronze Medallion , Standard First Aid qualifications, and TEFL certificate of 100 hours
INTERESTS:

· Movies, Playing Guitar, Ballet, Exercising, Soccer and Reading

REFERENCES AVAILABLE UPON REQUEST
