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PERSONAL INFORMATION

NAME



Alan Thomas Miller
ADDRESS



35 Samantha Street

Wynnum West 4178


Brisbane QLD Australia

EMAIL



alanmiller8000@yahoo.com.au
TELEPHONE


010 5923 9632
EDUCATIONAL ACHIEVEMENTS

May 2012
First Aid Certificate


Parasol

Sept 2011 - Current
Certificate III in Children’s Services


Currently Studying
Nov 2011
Teacher of English to Speakers of Other Languages (TESOL) Certificate

International English Teacher Licence
Apr 2008
Certificate II in Open Cut Mining





Work Safely


Conduct Local Risk Assessment


Participate in Environmental Work Practices


Plan and Organise Individual Work


Communicate in the Workplace


Contribute to Quality Work Outcomes


Shift Materials Safely Using Manual Handling Methods


Apply Operational Maintenance Skills


Work Safely at Heights

Enter Confined Space

Work in Accordance with an Issued Permit
Aug 2005
Forklift ticket (LF Class)

Certificate number 01850308

2001 – Jul 2005
Bachelor of General Studies (Education)

Queensland University of Technology


WORK HISTORY
Mar 2013 – Nov 2013
Seodaemun Poly School

Teach English as a second language to speakers of other languages


Mark writing papers


Keeping records

Attend professional development seminars

Attend student speaking competitions
Oct 2012 – Mar 2013
Sunkyung Institute


Teach English as a second language to speakers of other languages. 
Jun 2011 – Aug 2012
Goodstart Early Learning Centres (Childcare)

Adhere to Government Law and Policy
Facilitate Learning through play

Teach Language, Literacy, and Numeracy

Promote good behaviour & manners


Create friendly bonds with children
Provide dietary nutrition

Sanitise changing area, and other surfaces


Change diapers
May 2008 – Jun 2011
Toll Dnata (Airside Services Agent - BNE Airport)

Cargo Handler

Baggage Handler

Data base entries

Accept goods for export

Release goods for import

Access database for cargo information

Complete updates on procedures

Staff communications via phone and radio

Handheld data input device

Jan 2008 – Mar 2008
Australian Container Freight Services


Reach Forklift Driver


Handheld data input device


Maximum Weight lift calculations

Sept 2007 – Dec 2007
The Warehouse


Reach Forklift Driver


Database entry


Handheld data input device

Jul 2007 – Sept 2007
Cahill Transport


Forklift Driver


Organization of orders


Picking orders


Preparing orders for customers

Oct 2005 – June 2007
Wonderest Mattress Factory
Dispatch

Organise stock

Load stock

Restock materials

Aug 2005 – Oct 2005
Employment Agency

General Labour Hand

Forklift driving

Manual labour

Nov 2003 – Feb 2005
Alan Miller’s Lawn Mowing

Lawn Mowing and Gardening

Record keeping

Handle cash

Restock

Acquire new customers

Advertise

Answer phones and speak with customers

Manage time and take orders of services

PERSONAL SKILLS & KNOWLEDGE

Standard Operating Procedures (SOPs)

Key Result Areas (KRAs)

Key Performance Indicators (KPIs)

Occupational Health and Safety (OH&S)

Real Time Hazard Analysis (RTHA)

Job Safety Analysis (JSA)

Personal Protective Equipment (PPE)

Safe Work Instructions (SWIs)

Material Safety Data Sheets (MSDS)

Fire Fighting and Prevention

References
Please contact me for these later in the employment process. Thank you.
