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James M.Warden

	Objective

	
	· I am seeking a professional position in a reputable company. 

	Education

	
	1999-2001  
Pfeiffer University
Misemheimer, NC

                       Bachelor of Science                   Counseling and Corrections

1997-1999          DCCC                                                    Lexington, NC

                           Associate Applied Science

	Professional experience

	
	09/2009 to present  Sejong Academy-English Teacher
· Intermediate class for young adults

· Intermediate class for Adults

· Business English for Adults

· Advanced English for Adults

· Private Tutoring

· Mentoring

· Advance abroad study transitioning to American, Canada, Australia, Philippines, New Zealand

06/04-09/09  Acme Sample-Account Executive
· Create New Accounts/Expand Existing Accounts

· Scheduling Clients/Appointments, Maintain Company Logs, Data Files, Shared Databases, managing Office Overhead

· Responsible for communication between clients, upper management and liaison between outside companies.

· General office duties with various computer platforms and customer/client service.
 

06/03-01/04  Department of Social Services-Child support Enforcement Agent
· Enforced Child Support Orders by using all legal and investigative means necessary

· Issued warrants/orders, testified in court, completed database analysis, and ethically tracked down parents.

· Performed all clerical and general office duties to handle a personal case load of over 2,500 cases.

 

06/99-05/03 United States Marine Corps Officer
· Performed all duties of a United States Marine Officer to the highest expectation.

· Accountability and Supervision of all Marines under my command for training and duties.

· Assisted/Assumed responsibility for the Commander and Executive officer in all duties and responsibilities.

03/01-9/01 Wal-Mart Corporation/ Loss Prevention Associate

· Conducted Internal and External Theft investigations from Initiation to Conviction.

· Enforced company policies and rules

· Completed store audits for Corporate Inventory

06/99-01/01 K-Mart Corporation/Loss Prevention and Safety Associate

· Conducted Theft, Shrinkage and Accident Investigations.

· Conducted Audits and Inspections of Security personnel, Logistic, and Safety Equipment.

· Responded to all Emergencies including misconduct, fire, and medical.

· Enforced all company rules and policies.

· Developed Safety programs for employees.

· Responsible for all Public Relations with Federal and local law enforcement, management and associates.

*References available on Request

	

	
	


