Anne M. Betz

5305 Olson Dr.

Eau Claire, WI 54703

Home: (715) 834-7961

Cell: (715) 210-0561
Education
University of Wisconsin Eau Claire, Eau Claire, WI
Bachelor of Arts in English (Writing Emphasis) 

Graduation date: December 2008
Minor: Japanese

Writing Courses
Fiction Workshop, Poetry Workshop, Poetry Writing, Fiction Writing, and also has writing and editing experience in various other English courses. 

Japanese Courses

Japanese 101, 102, 201, 202, 301, 302; and has also taken Japanese history and social courses.
Experience

Evrisko Systems, LLC.





Eau Claire, WI










September 2009- Present


· Balanced and updated company books. 
· Created estimates, invoices, and statements for customers.

· Edited technical manuals for temperature and relative humidity sensors. 

Crew Employee                                                                            Eau Claire, WI
McDonald’s                                                                                   May 2009- Present

· Assisted in kitchen with the preparation of meats, eggs, and fries.

· Assisted with the compilation of various condiments on sandwiches for breakfast and lunch.

· Restocked kitchen with boxes, wraps, buns, meats, and condiments.
Copy Editing Internship                                                              Altoona, WI
The Altoona Star                                                                          June 2008- December 2008
· Edited articles for grammatical and punctuation errors.

· Assisted editor with fixing small layout errors and rechecking for grammatical and 

punctuation errors.
· Developed the ability to manage time and work independently.
Periodicals Technical                                                                     Eau Claire, WI
University of Wisconsin Eau Claire, McIntyre Library             June 2006- January 2009
· Compiled and catalogued newspapers and journals into the library database. 

· Updated and reorganized information on current and bound journals.

· Assisted in the removal of outdated journals in the library database and public areas. 

· Instructed new manager on the functions of the job.

Stacks Worker                                                                               Eau Claire, WI
University of Wisconsin Eau Claire, McIntyre Library            October 2004- January 2009
· Assisted manager in finding lost and misplaced books.
· Designed call number labels for shelving units in various departments. 

· Inspected and tended to the re-shelving of books and multimedia. 

Volunteer Work

American Camp Counselor                                                          Tokyo, Japan
Guy Healy/JTB USA Summer Camp                                          June 2004- August  2004
· Developed the ability to instruct independently. 
· Motivated and encouraged Japanese middle school and high school students to speak and write English effectively. 

Volley Ball Coach                                                                           Eau Claire, WI
St. Mark Lutheran School             
· Supervised and instructed middle school girls on the basics of the game and teamwork. 
Has experience with Microsoft Word, Microsoft Excel, PowerPoint, and Adobe Photoshop.
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