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	E-mail: allen.gaston@gmail.com
Phone: 010 8062 2408


Allen Christopher Gaston

	Objective

	
	To gain employment as an ESL instructor 

	Education

	
	MILLSAPS COLLEGE     B.A. Political Science, 2003
Jackson, MS

	
	

	Work/Volunteer experience


07/14/2006- 07/13/2007 AmeriCorps*VISTA Monterey County 
VISTA H.O.P.E./Site: The Salvation Army Monterey Peninsula Corps Seaside, CA
Position: Volunteer Coordinator Full-Time

•Learned about the community and agency partners within the VISTA H.O.P.E. Project (Homelessness  Overcome through Personal Empowerment)
• Familiarized myself with policies, procedures, directors, and staff of The Salvation Army Monterey Corps 
• Researched, developed, and implemented strategies for volunteer recruitment for all programs of The Salvation Army Monterey Peninsula Corps 
• Made community presentations to local schools, businesses, churches, and other area 
organizations
• Managed all clerical duties required of my position as volunteer coordinator, i.e. 
handled the confidential materials of applications/background check results, volunteer log, computer databases, public relations materials, and handled special projects as directed
• Screened, oriented, trained, and supervised all volunteers working within the two after-school programs 
• Acted as primary contact for high school and college volunteers serving within the two after-school programs of The Salvation Army Monterey Peninsula Corps 
• Aided in maintaining community relationships with agency partners and individuals that work directly and indirectly with The Salvation Army Monterey Peninsula Corps 
• Planned and held volunteer recognition events 
• Worked and volunteered in a predominately female social services environment with women and children 


08/01/2007-07/31/2008 AmeriCorps*VISTA Monterey County 
VISTA H.O.P.E./Site: The Coalition of Homeless Services Providers/ Sponsoring Organization of the VISTA H.O.P.E. Project Marina, CA
Position: VISTA (Team) Leader Full-Time 

• Familiarized myself with policies, procedures, directors, and California VISTA projects under the Corporation for National & Community Service AmeriCorps*VISTA Program 
• Managed all clerical duties required of my position as VISTA Leader, i.e. application submissions, computer databases and filing systems, handled incoming mail, creation and distribution of public relations materials, collection of quarterly reports, etc. 
• Aided in preparing quarterly progress reports and annual grant renewal application for the AmeriCorps*VISTA H.O.P.E. Project by writing VISTA position descriptions and compiling resource data 
• Received and conducted trainings in project management; marketing and promotion; conflict resolution and coaching; fundraising and development; and interpretation of bylaws governing the AmeriCorps*VISTA Program with VISTA members throughout my term of service 
• Screened, oriented, trained, conducted tours, and aided in maintaining the support structure for VISTA members working within the VISTA H.O.P.E. Project 
• Acted as liaison for project member VISTAs, agency supervisors, and CNCS to maintain overall structure of the VISTA H.O.P.E. Project 
• Coordinated monthly community service days and volunteer recognition events within the VISTA H.O.P.E. Project
• Carried out other community service related duties as assigned
10/01/2008-Present Yebong Elementary School, South Korea

•Teaching English to grades K-6, as a GEPIK teacher at Yebong Elementary School in Gyeonggi Province.
•Lesson planning and developing teaching materials with a Korean co-teacher.
•Participation in English day camps, extra-curricular classes, teacher training during school vacations.

•Involvement in other educational duties relevant to English education as requested by Employer.

•Conducting English conversational classes for Korean teachers and/or students’ parents as requested by Employer.

•Participation in GEPIK teachers’ workshops conducted by Employer.
•Performance of other duties as assigned by Employer.

