Sara Yeo Kim
1007 Chace Lake Parkway • Birmingham, AL 35244 • 205-447-0646 • doublepitch@gmail.com
	EDUCATION
	UNIVERSITY OF ALABAMA AT BIRMINGHAM, Birmingham, Alabama

	
	Psychology Major/Social Psychology Minor, August 2005 – December 2009

	
	

	
	BOB JONES HIGH SCHOOL, Madison, Alabama

	
	Advanced Diploma, August 2002 - May 2005


	EXPERIENCE
	CAMP FIRE USA, Birmingham, Alabama
Links-Up Mentor Volunteer, January 2009 – December 2009 (250 + Hours)
· Mentor at-risk children in a school setting (elementary & middle)
· Design effective plans to target high-risk areas
DUGGAN PROPERTY SERVICES, Birmingham, Alabama
Accounting Assistant, February 2009 – July 2009
· Kept up-to-date on current property values 
· Researched comparisons for commercial real estate
· Processed tax appeals on real estate commercial properties
KOBE/SUMO  JAPANESE STEAKHOUSE, Birmingham, Alabama

	
	Hostess/Cashier, June 2007 - June 2009

	
	· Greeted and sat customers
· Managed money, tickets, take-out orders
· Handled customer complaints in a timely manner

	
	

	
	ML GLOBAL SERVICES, INC., Birmingham, Alabama

	
	Administrative Assistant, October 2005 - December 2006

	
	· Assisted customers in locating specified products
· Maintained orders and processed invoices
· Ordered and maintained office supplies
JIMMY HALE MISSION, Birmingham, Alabama
Volunteer, June 2005-December 2005
· Prepared and served dinner for the men’s center

	
	

	
	EXPRESS FASHIONS, Birmingham, Alabama

	
	Sales Associate, June 2005 - August 2005

	
	· Greeted and assisted customers
· Maintained store appearance
· Opened and closed store


	SKILLS
	· 90 WPM
· Computer Literate
· Bilingual (English & Korean)
· Quick Learner, Ability To Multi-Task
· Microsoft Office (Word, Excel, PowerPoint) Proficient


