Steven Anderson Stancukas
3500 Overton Park West, Fort Worth, TX 76109, Phone 817-798-8185, E-mail steven.stancukas@gmail.com
SUMMARY OF QUALIFICATIONS
· Hard working and trustworthy instructor
· Self-motivated, energetic, organized, and positive professional 
· Experience with children from 5 to 12 years old
· Excellent communication and presentation skills   

· Personable, articulate, responsible and proactive individual
EDUCATION
Bachelor in Organizational Communication
           

Emphasis: Business Administration             





           



  
University of Texas, Arlington, Texas








   2008-Current
 Tarrant County College
 









        2006-2008
Texas Christian University









        2001-2003











Study Abroad Program

   







                 2005
Han-Gook University, Seoul, South Korea  








RELEVANT EXPERIENCE
Lifeguard, Water Safety Instructor and Diving Instructor

                                                            1998-2006
Lockheed Martin Recreation Association


                                                     Fort Worth, Texas

· Instructed kids of ages 7 to 14 using a wide variety of teaching aids, strategies and tools.
· Built and maintained a positive relationship with parents and other instructors.
· Prepared evaluations and certificates for students
· Additional responsibilities of compiling testing evaluations
· Provided interactive atmosphere and effectively maintained interest to children
OTHER EXPERIENCE
Accounting Assistant and tax Preparer 
            





              2001 - Current
Stanley J. Stancukas CPA








          Fort Worth, Texas

· Meet with clients to gather financial and tax information, and to review finished products.
· Manage financial data within QuickBooks Accounting Software in an accurate and timely manner.
· Prepare individual federal tax returns for supervisory review.
· Maintain clients’ payroll records, making tax deposits
· Prepare appropriate state and federal payroll tax returns.
· Follow up with clients to resolve outstanding issues.
· Stay current regarding changes to accounting and tax software.
· Attend seminars and training programs to improve proficiency in tax related matters.
Public Relations Assistant

                                                           



                 2009
March of Dimes 






                                                     Fort Worth, Texas

· Attended and collaborated to fund raising events and meetings with donators

· Assisted community director with fund raising tasks and other related administrative responsibilities.

· Established personal relations with potential donators in requesting monetary and non-monetary contributions for research in premature birth and other related issues. 

· Updated and maintained social network websites for the organization.
LANGUAGE SKILLS
Korean: Intermediate in spoken and written
Spanish: Intermediate in spoken and written
TECHNICAL SKILLS
MS Word, Excel, PowerPoint, Publisher, Adobe Acrobat, QuickBooks Accounting Software, Intuit tax software
CERTIFICATIONS
· Lifeguard

· Water Safety Instructor

· Diving Instructor
