Seungwoo Lim

P.O. Box 531/905 E. 1st  *  Warden WA 98857  *  509.760.2750 *  seungwoolim@hotmail.com

Objective:


Seeking a full-time position in a private school/ institution.  I am interested in an English teacher position that will enable me to use my skills and education to further my career.
Education:
BS
Accounting



Central Wash. Univ., June 2007


BS
Bus. Admin.



Central Wash. Univ., June 2007
Related Coursework:


Accounting classes (Cost & Income Tax)
Introductory Financial Management


Organizational Management


Human Resource Management


International Marketing


Operations Management


Auditing and Assurance Services

Advanced Accounting

AA
General Studies


Big Bend C.C., 2005
Related Coursework:


Accounting I, II, & III



Macro & Microeconomics


Business Law




Statistics

Office Information Technology classes


Achievements and Honors:



Honor Roll


Washington Promise Scholarship and other BBCC Scholarships

Skills & Abilities:

· Computer:  Skilled in typing and acquainted with computer programs. Experience with Microsoft Office, Excel, PowerPoint, and Internet.

· Personal:  Punctual, creative, ethical, work well with others, possesses good organizational skills, hard working, and can multi-task.  Good money management and budgeting skills.
· Language:  Fluent in Korean

Work Experience:

Dec. 2009 – Feb. 2011 

English Teacher 


Quest 172 Education
· Teach English to students of other languages (Listening/Speaking, chapter book, test preparation, etc.)
· Prepare and develop teaching materials using PowerPoint

· Attend regular meetings and parent/ student conferences.

Oct. 2007 – Nov. 2009

Substitute Teacher


Various Schools

· Responsible for carrying out the lesson plans and following the lesson plan left by the teacher.

· Meeting and instructing assigned classes in the locations and at the times designated.

· Establishing and maintaining order in the classroom.

· Maintaining a classroom environment conducive to effective learning.

· Taking all necessary and reasonable precautions to protect students, materials, equipment and facilities.

· Assisting in upholding and enforcing school rules, administrative regulations, and School Board Policies.
Sep. 2008 – Aug. 2009        Program Site Director
  NLA Group (Warden Middle/High School)
· Manage, develop, and coordinate the 21st Century after school program.

· Facilitate communication, planning of services, and maintain program spaces.
· Provide program and student supervision during after school program and conduct clerical duties as needed.

· Oversee the site budget and daily operations.

· Provide direction and supervision in data collection.

· Create a monthly calendar of activities and services.

· Provide information to parents, students, and community.

· Schedule and plan family events, tutoring sessions, and other before and after school activities.

· Maintain open lines of communication with administrators, teachers, parents and students.
· Supervise all staff involved with the 21st Century Warden Secondary School.

· Prepare monthly reports and report to the co-executive directors and school administrators.

NLA Group (21st Century EEP): Promoted to Site Director from tutor on September, 2008.
Mar. 2005 – Jun. 2008  
 21st Century Tutor
NLA Group (Warden Middle/High School)

· Tutor middle school and high school students in all subjects of their studies.

· Assist site director in every day duties (i.e. run copy machine, operate computer system, plan daily schedule and project planning).

· Supervise middle school/high school students at after-school program.

· Communicate and socialize with the students.

· Create projects for middle school students in after-school program.

· Plan activities for middle school students in after-school program.

· Plan community service activities.
Oct. 2007 – Jun. 2008
          In-class Tutor
       WSU GEAR UP (Warden Middle/High School)

· Tutor middle school and high school students in all subjects of their studies.

· Assist teachers in class to provide extra help to struggling students

· Help students develop positive attitudes toward learning and studying.
Jan. 2008 – Apr. 2008           Tax preparer


Jackson Hewitt Tax Service

· Prepared income tax returns for individuals.

· Reviewed financial records, such as prior tax return forms, income statements, and documentation of expenditures to determine forms needed to prepare return.

· Interviewed client to obtain additional information on taxable income and deductible expenses and allowances.

· Computed taxes owed or overpaid, using adding machines or personal computers, and complete entries on forms, following tax form instructions and tax tables.
· Furnished taxpayers with sufficient information and advice in order to ensure correct tax form completion.
Nov. 2004 – June 2005
 GEAR UP Tutor

WSU GEAR UP (Warden MS)

· See above work experience
References:


Available Upon Request

