JOSE A. RIVERA
12570 Lari Anne 
El Paso Texas  79928    
82-2-212-7606 (ROK) 
QUALIFICATIONS
Highly motivated, responsible individual with proven Management, Supervisory, Administrative, Human Resources, Counseling, Presentation, Recruiting, Trainer, Security, Safety, Customer Service, and Organizational skills. In-house computer systems experience. Focused on high standards and teamwork to obtain optimal results. My work experience and education allow me to develop excellent interpersonal, communication, and organizational skills. Parachutist duties with 18th ABN Corps, Fort Bragg, North Carolina, tours in the republic of South Korea, Japan, and West Germany. Numerous awards and recognition for exceptional performance. Served in the Personnel arena for a six-year tour with the U.S. Army National Guard. Excellent verbal and written communication skills in English and Spanish. 
EDUCATION:  Bachelor of Arts in Criminal Justice Administration, Park University, Kansas City, Missouri
TRAINING/COURSES:  TEFL (100) Certificate 
(1LT) Pinkerton and Texas, Security Officer Certified, Basic and Advanced Training Certification
El Paso Security Academy, Basic Security Officer Training, Level One Training Course
Central Intelligence Division Advanced Course, Criminal Law, Special Forces Operations, Law Enforcement, Instructor Training, Personnel Actions Course, Equal Employment Opportunity, U.S. Army Recruiting Advanced Course, Noncommissioned Officers Academy
PROFESSIONAL EXPERIENCE

      May 2010 to Present ESL (Dongguk Middle School), Seoul South Korea 
      May 2008 to May 2010 ESL (Chang Hyun High School), Suwon South Korea    

     May 2007 to May 2008 ESL (Yong Moon Public Middle School), Yongin, South Korea.

     May 2006 to May 2007 ESL ( Dukdong Public Elementary School), Pyeongteak, South Korea

     June 2003 to December 2005 ESL Teacher (Wonderland Junior Academy) Sanbon, South Korea

     November 2001 to November 2002 ESL Teacher (Wonderland Junior Academy) MoKDong,   

     South Korea

     1978 to 2001
Replacement Center NCOIC  (  U.S. Army  (  Fort Bliss, Texas
Responsible for overseeing daily operations of center to include supervision, training, and scheduling of military and civilian personnel. Provide counseling for military personnel. Oversee all in-processing of personnel  providing documents for pay, travel vouchers, housing, medical utilization, insurance policy preparation, Non-Appropriate Funds employment,  and act as Liaison between personnel and moving companies. Approve all statements of non-availability. Clear all outgoing personnel assuring all requirements and clearances are met.  Other positions included Personnel Actions Specialist, U.S. Army Recruiter, and Drill Sergeant. Responsibilities included personnel administration, personnel management, personnel records, and utilization of information systems. As U.S. Army Recruiter duties included interviewing prospective applicants, scheduling testing/physicals, and processing documents. Prepared and conducted presentations at local colleges and high schools. Responsibilities as Drill Sergeant include supervision, training, counseling, and evaluation of personnel. Provided training in proper use of weapons and defensive ground combat. Pending retirement from the U.S. Army in 2000.

1998  to 000616
Security Officer (  Pinkerton Security Investigations  (  El Paso, Texas
Responsible for providing security for employees, visitors, equipment, facilities, and external areas for commercial and governmental facilities. Monitoring of security equipment, inspection for unsafe/hazardous conditions, verified identification of all incoming and outgoing individuals, and hourly reporting. Interaction with local law enforcement agencies. Provide excellent security and safety skills.  Completed the Supervisors Course at the Security Academy; at Montana Street; El Paso Texas;  on 31 March 2000. 
