Brian Ji
Address
9211 Rosanna Avenue, Garden Grove, CA 92841
Mobile
949-228-4483
Email
Brianhoonji@gmail.com
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Career History

Apr 07 – Jun 08

Administrator
SJI Concepts 

(Architecture industry) 
· Filed and catalogued years of unorganized company projects using MS Excel.  
· Scanned and cropped architectural renderings.

· Applied basic touch up and color correction to renderings using Adobe Photoshop. 
· Assisted in drafting and revising project proposals to be submitted to potential clients.  
· Assisted architects by making photocopies and other administrative support.  
Mar 07 – Jun 07

Contributing Writer
The Highlander
(Publication industry)

· Reported on collegiate sporting events for the college newspaper.
· Prepared interview questions that would best obtain information  needed for an article.
· Set up interviews with athletes and retrieved statistical data regarding events.  
· Wrote a 800-1000 word weekly article. 
Jun 06 – Sep 06

Administrator
Carter Burgess

(Architecture industry)
· Assisted administration in revising project proposals to be submitted to clients.  
· Compiled company projects to create a company portfolio for the marketing department.  
· Scanned and cropped architecture renderings using Photoshop.  
· Made photocopies of renderings and blueprints and other administrative support.      
· Filed years of unsorted company projects and documents.  



Education

University of California, Riverside  2004-09

Bachelors of Arts, Philosophy
GPA: 3.0
Teaching Experience

· Church counselor for elementary students at annual church summer retreats. [image: image2.png]



