

Russell Grant

Personal Details

Address: 
37 Riselaw Road



Lookout Point



Dunedin



New Zealand
Telephone: 
001-64-21-143-7961
Email: 
mckenzie81@live.com
Health: 
Excellent
Education

· Otago University, Dunedin, New Zealand.

-
Bachelor of Arts, 2000 - Majoring in History

-
Diploma for Graduates, 2002 - Majoring in Marketing

· Kings High School, Dunedin, New Zealand.

-
University Entrance, ‘B’ Bursary

Computer literacy

Microsoft Outlook 





Microsoft Word 

  



Microsoft Excel 

Microsoft PowerPoint




Internet Savvy

Personal Strengths

· Relationship Management
With an ability to readily build rapport with an array of people, Russell successfully manages ongoing relationships with both internal and external clients.
· Self Motivated

A self-disciplined and self-motivated individual Russell takes responsibility for his own success.

· Goal Oriented 

Motivated by challenge, Russell enjoys working in a dynamic environment.

· Multi tasking / Time Management

With an ability to manage several tasks at once, Russell has excellent time management skills.

· Competitive

Russell thrives for competition and always aims to take himself and his team to the top of its field.

· Communication Skills.

Russell has an ability to communicate clearly and succinctly on a variety of levels: formal, informal, adversarial or personal.  These skills have been developed in both the written and oral mediums.

· Leadership

Happy to assume a leadership role if required, Russell has strong planning and communication skills providing for effective leadership.
· Analytical Skills

Practiced at identifying the main issues within a topic and tuned for an attention to detail.

· Problem Solving
A strong ability for problem solving and to formulate a reasoned argument.

· Personable

With an ability to readily build rapport with an array of people, Russell excels in client facing roles.

· Team Player

Ability to work well within a team environment.  Russell enjoys the synergy that can develop between a group of people with ability.

· Inquisitive

With an eagerness to learn Russell is always keen to apply new knowledge and skills

Employment History

May 2009 - Current 

Mt Cargill Trust 

Dunedin

Resource Worker

Duties: 

· Caring for Special Needs Clients in a Supervised activities helping                   in Everyday  life

· Accurate Record Keeping

· Supervision of Multiple Clients at a Time

· Following and implementing Rigorous Community Support Plans

March 2008 - February 2009
Korea Maritime University, South Korea. 

English Lecturer
Duties:

· Lecturing English classes, Freshman and Intermediate Level, Business English, Basic English using the Internet
· Responsible for formulating lesson plans and semester schedule
· Responsible for overseeing all course administration including:
- Maintaining student attendance and grade databases 

- Student assessment and grading according to Korea Maritime University policy
-
Liaising and monitoring class attendance and class representative system 

· Editing and Proofreading Official English Documents issued by Korea Maritime University. 
· Teaching the Korea Maritime after school program with the Institute of Continuing Education. 
· Teaching Adult Conversational English Classes
April 2007 - January 2008

YBM English Language School, Busan, South Korea
Senior Teacher / Course Manager
Duties:

· Senior teacher to team of six English teachers

· Responsible for managing and implementing English Programme including:
· Program development and improvement

· Staff recruitment

· Student intake

· Marketing

· Quality of programme

· Housing of foreign teachers

· Induction for new teachers

· Ongoing professional training for all teachers

· Conducting teacher observations and evaluations,
· Timesheet records and salary slips

· Class scheduling
· Mediating between Korean Management and Instructors
· managing outsourcing of teachers to external clients

· Conflict resolution
· Reporting to head on office on:

· monthly profit and revenue reporting

· staff reviews and reporting

· student surveys and customer satisfaction reports
· Customer service 

April - August-2007
YBM English Language School, Busan, South Korea
English Teacher
Duties:

· Teaching English 

· Conversation, reading, writing, and language laboratory
· Lesson planning, student evaluation, testing and counselling
· Maintaining Student Records
· Field trips

· Marketing events promoting programme

· Student career advising
August 2006 - April 2007

YBM English LanguageSchool, Daegu, South Korea

English Teacher
Duties:

· Teaching English 

· Conversation, reading, writing, and language laboratory.

· Lesson planning, student evaluation, testing and counselling. 

· Maintaining Student Records
· Field trips

· Marketing events promoting programme

· Student career advising
January 2006 - August 2006

G’N’B Ilchul Academy, Jeon-Ju, South Korea.

English Teacher
Duties:

· Teaching at two Academies simultaneously

· Teaching students aged from 5-16years old

· Program development and design using computer and multimedia

· Participation in Publicity events

· Creating and maintaining photographic database of students with personality portfolio.
· Field trips

· Marketing events promoting programme

December 2004 -January2006

Magic E-Land, Jeon Ju, South Korea.

English Teacher
Duties:

· Teaching students aged from 5-16 years old as well as adult students one to one

· Curriculum design for intensive class 

· Hiring and training of new personel.

September – December 2005
Vacation in New Zealand

September 2003 - August 2004

Siji Ding Ding Dang, Daegu, South Korea.

English Teacher
Duties:

· Teaching Students aged from 5-14 years old

· Phone teaching 

· Successfully working with Korean partner teachers

· Planning syllabi, grading and testing of students

July 2003 (Second job for one month only)
YBM ELS Daegu- YBM ELS Summer Vacation Child Program, Daegu

English Teacher
Duties:

· Teaching Elementary school level students 

· class sizes of 20-24. 

September 2002 - August 2003

Siji YBM ECC, Daegu, South Korea.

English Teacher
Duties:

· Teaching students 5-17 years of age 

· TOIEC level classes

· Organization of special events like Parent concerts, talent contests and western calendar events.

February 2002 – August 2002
Dunedin College of Education

Diploma for Graduates in Teaching (incomplete)
Jonathons Camera and Video

Dunedin New Zealand

August 2000 - January 2002

Account Manager
Duties:

· Prime account management

· University of Otago 

· Schools

· Ministry of Works

· Camera Clubs

· Professional photographers

· Tour operators

· Opening and closing of the store

· Managed video editing suite

· Repairs database management

· Servicing the entire range of camera customers, amateur to professional of all ages, individuals to corporations.
· Cash Handling

University of Otago, Works and Services Department

1995-2000

General Hands Student

Duties:

· Charge of Second Hand Store

· Relocation of Departments

· Examination and graduation set-up for entire University

· Large orders of furniture and equipment

· Time keeping for charging

· Assuming transport operator duties when transport officer on leave.

Hobbies

· Swimming

· Exploring New Zealand
· 1999-2001 Second tenor in the Royal Dunedin Male Choir

· 1995-2001 Volunteer at the Otago Community Hospice

Professional References

Available on request
