Russell K. Scott

10/3-5 Meadow Cres Meadowbank, NSW, 2114
Mobile: +61 425 814 496
Email: russ_scott@yahoo.com.au
PROFESSIONAL ASSETS
· Career Driven / Meets & Exceeds Key Performance Indicators

· Linguistic Aptitude & Sensitivity / Strong Situational Awareness 

· Superior Verbal / Written Communication / Interpersonal Skills

· Methodical / Professional / Calm Under Pressure / Highly Focused

· Contributes to Achievement of Goals within a Cooperative Team
· High Level of Organisation / Manages Time / Meets Deadlines

· Lateral / Logical Thinking / Demonstrates Individual Initiative
· Legal Research Skills / Knowledge of Judicial Proceedings
PERSONAL DETAILS
Nationality:                              Australian: DOB 28/06/75
Interests:                                 Current Affairs, Cricket, Wine, Food,

Memberships:

           Australian and NZ Chamber of Commerce, Korea



           Associate Member of the Law Society of NSW

                                                  City Tattersalls Toastmasters Club
Languages:

           English, Korean (Fluent)




            Indonesian (Elementary)

EDUCATION 
2006-2008          Australian National University (Masters), Canberra
                            Graduate Certificate in Migration Law and Practice 

2006-2008 
  The Legal Profession Admission Board (Deferred) 
                            Diploma in Law 

2006 July           University of Technology, Sydney (Short Course)
                            Citizenship and Migration Law, Migration Advice Professional Knowledge

                             Entrance Exam
2002 – 2003
  Yonsei University – Korea

  Bachelor of Arts (Exchange Program)

1999 – 2003
  University of New South Wales

  Bachelor of Arts (Asian Studies in Korean & Sociology)

EMPLOYMENT HISTORY
2005-2008
LAW IN ORDER, DOCUMENT MANAGEMENT – Sydney 

 Para-legal
· Management of sensitive materials and legal files ensuring accurate data coding and ensuring strict confidentiality.  
· Research and analysis of legislation and civil procedure codes according to the relevant courts and jurisdictions.
· Lodging of statements of claim, notices of appearance and serving affidavits on behalf of clients. 
· Responsible for attending to and the collection of court files, subpoena material, and litigation support in the following jurisdictions.
· Office management dealing with various legal firms according to company policies and legislative requirements.
· Liaising directly with clients regarding litigations and advising on rules and procedures relating to the following jurisdictions and legislations: 
-Workers Compensation Commission: Workers Compensation Act 1987 (NSW)
-Administration Appeals Tribunal: Administrative Appeals Tribunal Act 1975 (Cth) 
-The Supreme Court of NSW: Civil Jurisdiction, Uniform Civil Procedure Code 2005 (NSW)
-District Court of NSW: Civil Jurisdiction, District Court Act 1973 (NSW)
2003-2009

PRIVATE ENGLISH TUTITION-Korea/Sydney

· Tutoring university and High School students in Korea and Australia in all facets of English grammar, speaking and exam preparation, including IELTS.
2003 – 2004
EHWA AMERICAN LANGUAGE SCHOOL – Seoul, South Korea

Bilingual IELTS Instructor – Cultural Studies, Literature & History

· Teach ESL (English as a Second Language) curriculum-based lesson to students ranging from beginner to advanced for university students wishing to attend universities within Korean environment

· Interview prospective students and demonstrate lesson-types and teaching methodology

· Coach high school and university students for English Examination Preparation Entry Test

· Assess and grade students by designing written, and listening tests

· Assist in the development and implementation of the teaching curriculum

· Collaborated and liaise between management, staff and parents

· Develop various teaching methodologies including resources for special needs students

2000 – 2002

YARRA BAY 16FT SKIFF SAILING CLUB – Botany Bay, Sydney
Supervisor 
· Undertake all aspects of bar, gaming attending and cellar functions within busy and demanding club environment, including food and beverage service, cash handling, security and bar requisitioning ensuring exemplary standards of customer service were maintained.
1997 – 1999

EUREST AUSTRALIA – Sydney 

Head Steward, The Sir David Martin, Senior Sailors Mess – Mosman
· Manage informal and formal functions at HMAS Penguin attended by senior service and civilian dignitaries ensuring protocol and traditions of the service were maintained.
1993 – 1997

AUSTRALIAN DEFENCE FORCE - ARMY 

Rifleman / Musician – 3rd Battalion, Royal Australian Regiment
· Combat duties: United Nations Peace Keeping Force Cambodia/Solomon Islands, 
· Rapid Deployment Force: Operation Solace, Somalia, Rwanda
Responsible for security support and assisting with community aid projects providing sanitation and medical care. 

· Maintain objectives of Company Commanders within various environments.
· Perform drills and public musical parades as a member of The Pipes and Drums.
· Participated small unit freefall and mass operational parachute drops in various locations.
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