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Background
	· Sex: Male 

· Date of Birth: April 27, 1976
· Born: Los Angeles, California 
· Marital Status: Single
	· Citizenship: U.S.A (Visa: F-4)  

· Ethnicity: Korean

· Native Language: English
· Other Languages: Basic Korean & Spanish 



ACADEMIC DEGREE

University of California, Los Angeles (UCLA) - Bachelor of Arts in Sociology, June 1998

Experience

2/2008 - 2/2010     Park West Landscape, Inc. - Rancho Santa Margarita & Corona, CA

Project Manager – Landscape Construction

· Managed multiple construction projects from project initiation to turnover with budgets ranging from $200,000 to $3,000,000. Responsible for job costs, scheduling, managing subcontractors, billing, submittals, change orders, closeout and turnover.

Pre-Construction Services Manager – Landscape Construction/Estimating

· Worked closely with company executives in the acquisition of substantial contracts by providing owners, builders and designers with progressive, real-time budgets and estimates ranging from $250,000 to $20,000,000 throughout California and Las Vegas, Nevada.

10/2003 - 10/2007    Landscape Development, Inc. - Valencia, CA

Project Manager – Landscape Construction

· Facilitated the sale of contracts, including contract negotiations, for projects ranging from $200,000 to $2,000,000. Served as primary client liaison for all aspects of projects. Fully responsible for projects from start to finish including business development, estimating, construction and maintenance. Responsible for job costs, scheduling, managing subcontractors, billing, submittals, change orders, closeout and turnover.

9/2000 - 10/2003    Group 22, Inc. - El Segundo, CA

Project Manager – Graphic Design Print Production

· Managed projects in various forms of print media; coordinated with art directors, production designers and clients.  Duties included account management, workflow distribution, scheduling, cost tracking, purchasing and billing.  Led staff meetings and oversaw accounts receivables.

7/1998 - 9/2000     Mattel, Inc. - El Segundo, CA

Production Coordinator – Advertising & Marketing Digital Graphic Production

· Supported in-house Creative Advertising Services Department in producing digital and motion graphics. Initiated and closed out projects, created budgets and managed workflow.

2/1997 - 8/1997     Various Elementary Schools - Los Angeles, CA

Volunteer Tutor 

· Tutored English to Spanish-speaking elementary school children and parents.

COMPUTER SKILLS

Proficient in Microsoft Excel, Microsoft Word, Microsoft Project, Outlook, FileMaker Pro, Clients & Profits, Timberline, Helix, On Screen Takeoff; Basic knowledge in Photoshop and Quark Xpress.

Interests & Hobbies

Snowboarding, golf, football, basketball, hiking, running, fishing, camping, skydiving, gardening, music, cooking, theater, dance, animals and electronics.

