Sal Munoz

<1249 S. DIAMOND BAR BLVD #353 DIAMOND BAR CA 91765>
760-780-6744  smunoz9766@yahoo.com


Objective: To secure a teaching position where my education, training, and ability can be fully applied.

Summary of Qualification: Results driven and detail-oriented professional with demonstrated expertise in effective ‘Business Administrative Functions’, complimented with Real Estate (Appraiser & Broker).  Proven ability to identify and capitalize on new revenue streams, conduct market research and develop business plans that achieve and exceed growth objectives.   Effective Team player and Demonstrated innovative professional, with effective communication skills. 
Skills & Professional Licenses

· Bilingual-Engl/Spnsh
· Organized

· Customer Service

· Type 50wpm

· MS Word, 
· MS Excel
· Xactimate  v25
· Real Estate Broker- California
· Real Estate Appraiser- California
· All Lines Insurance Adjuster – Texas pending.

· International Tesol Training -  TESOL CERTIFICATE


Professional Experience
R/C Legacy Inc.  Real Estate Broker& Loan Officer   Lyette  562-809-6268                                      2007 

 Assist sellers in marketing and selling their property, as well as assisting buyers in the acquisition of property, and providing financial services for client acquisitions. 
Speedy Appraisal (Fee)  Appraiser  Mike or Stacy Fowler 760-243-3935                                   2005
Compile and analyzed data in order to effectively determine proper value for SFR ordered by Mortgage Company Clients. Functions included: Property inspections; Comparable selection; Reconcile Data leading to final value opinion; Preparation of written reports 
Imperial County   Tax Appraiser Roy Buckner 760-482-4488     
                                       2006-2007

Correlate, analyze data and arrive at valuations for single residential and moderate sized multiple-unit residential, including small commercial properties for Tax Assessments. Participated in securing and analyzing information relative to building costs, real property sales and income data, Analyzed market Sales, Inspect interiors/exterior of buildings, new construction; reviewed blue prints; Interviews owners, contractors, realtors, Explained assessment policies and procedures to the public, and Reconcile data and Prepared evaluation reports.
Loma Vista Inc. Administrator/Property Manager Maria Padilla 323-314-0314                           1994-2004                    
Assigned to oversee selected business function, from Administrative to Industrial Property Management.  Scope of responsibilities were commercial acquisitions, secured financial resources, rent collections, lease renewals, contract negotiations with tenants and vendors, tenant evictions, oversaw accounts payable, receivables & collections. Process of Building Permits when required.
 Education
US Staffing  Certificate: Residential  & Auto Adjuster




2008
University of Phoenix – B.A. Business Administration




2001
Anthony School of Real Estate – Certificate: Real Estate Broker & Appraiser


2005
Mount San Antonio College- General Education Transferred




2000
East Los Angeles College- General Education





1999
International Tesol Training -  TESOL CERTIFICATE




2008
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