Sandra Dee Kim

150-31 12th Ave Apt. 206

Whitestone, NY 11357

Tel.: (201) 546-6525 (H.P.)

E-mail: sdkim1979@hotmail.com
Detailed-oriented team player acknowledged for strong problem solving skills. Hard working individual always motivated and willing to accept new challenges. Understand the importance of confidentiality. Meets deadlines as well as sets individual goals. Personal Goal is to complete a semester worth of credits to qualify for the Certified Public Accountant exam next year. 

-Core Competencies-

Accounts Receivable/ Accounts Payable/ General Ledger/ Collections/ Month End/ Preparation of Financial Statements/ Assist Audits/ Research & Analysis/ Commentaries/ Billing / Staff Training/ Intercompany Accounts/ Cash Applications/ Stock Options/ Reconciliations/ Contracts/ Internal Controls/ Fixed Assets/ Employee Expenses & Benefits/ Systems Conversions (SAP)/ Wire Transfers/ Payroll Monitoring/Forecasting/Accruals/Budgeting/Deferred Revenue
-Professional Experience-
Fidessa Corporation NY Staff Accountant- Level III, April 2005 – November 2009
· Prepared all tasks related to month-end and year-end closings including general accounting 
· Prepared and analyzed balance sheet, P&L statement and other financial reports

· Analyzed trends and provide explanations for major expense variances

· Performed account analysis and reconciliations including bank statements and inter-company general ledger accounts 

· Maintained deferred revenue schedules for the US & Canadian subsidiaries used for forecasting models
· Reconstructed the database systems used to maintain contracts, billing, forecasting and other crucial information dated back several years.
· Trained new employees for staff accountant, billing and contract positions 

· Assisted internal and external auditors 

· Assisted in the implementation of a new accounting and billing systems SAP
· Supported Sales, reviewed contracts and ordered the final bookings
· Handled other ad hoc and special assignments as directed by the manager
Impex Transport, Inc NY Accounting Manager, October 2003 – March 2005
· Conducted General accounting duties including payroll and employee benefits
· Created monthly financial/managerial reports for the partners, such as profit, expense, employee productivity, and inventory reports 

· Assisted in setting up new branch locations related to operations and systems

· Handled additional projects upon the request of the partners

Import Supervisor, March 2002 – October 2003

· Handled all inbound ocean and air cargo from Asia, Europe and the United States

· Negotiated rates with agents, trucking companies, shipping companies and airlines to maximize profits 

· Organized, trained and directed tasks for a team of six members
· Introduced new leads to the sales department

· Prepared documentation for U.S. Customs and brokers, filed claims and successfully recovered losses
· Tracked shipments, followed up on custom entries releases and arranged delivery services
· Promoted as import supervisor in less than a year
· Assisted in the implementation of a customs warehouse system 

Computer Skills
MS Office/ Outlook Windows XP/ SUN Accounting System/ SAP/ Powerpoint/ Freightstream/ Access database/ Internal Connectivity Tracking System (Teamtrack) and the Internet
Education

University of Phoenix, AZ, M.B.A, December 2008 Major: MBA Accounting
State University at Stony Brook, Stony Brook, NY B.S., June 2003 Major: Economics, Concentration: Business
	
	

	
	

	
	

	
	

	
	

	
	


