Sarah Ruhlin

2017 Maleady Drive ∙ Herndon, VA 20170
Phone 010-5844-7468 ∙ E-mail s.ruhlin@yahoo.com

TEACHING EXPERIENCE



TEACHER. Poly Returnee Institute, Daejeon (July 2009-2010).

· Prepared report cards with detailed comments for parent review.
· Assisted students with revisions for journals and speeches.
· Graded writing samples for student monthly tests.
· Guided student learning and development.
· Assessed student needs and problematic areas.
· Skilled at time management and organization.
· Adept at learning quickly and modifying programs according to needs.
· Comfortable working with students at different levels of language acquisition.  
· Excellent communication skills.

RELEVANT EXPERIENCE


VOLUNTEER
· Tutored students in after-school programs, including training on how to prepare school reports.
· Mentored students from diverse backgrounds by assisting with youth sports programs, team building exercises, and camps. 
· Lead community enrichment programs including donation programs and health education.



ACCOUNTING WORK


· Taught clients to use accounting software for financial management.
· Answered client questions on proper accounting procedures, tax implications, and tax returns.
· Trained new employees to provide excellent customer service.


INTERNATIONAL

· Completed study abroad in Ireland, traveled to learn customs and understand culture.
· Worked alongside nationals in Honduras and Ecuador to develop youth programs.
EDUCATION


Bachelor of Arts, 3.6 GPA with high honors, Family Ministries and Pre-Counseling, Moody Bible Institute, Chicago, IL (2003).
TESOL Certificate, in progress (to be completed July 2010).

Tax Preparer’s License, California Tax Education Council (2006).

Accounting and Tax Preparation Courses, Mt. San Jacinto College, San Jacinto, CA (2005-2006).
OTHER EMPLOYMENT

ACCOUNTANT. Rue and Associates, Mechanicsville, VA (2008-2009).

ACCOUNTANT. John Driscoll, Certified Public Accountant, Temecula, CA (2007-2008). 


BOOKKEEPER. California Palms Restaurant, Hemet, CA (2007-2008).


BOOKKEEPER & TAX PREPARER. Vanguard Tax & Financial, Hemet, CA (2005-2007).


PLAN ROOM MANAGER & RESEARCHER. Reed Construction Data, San Diego, CA (2004-2005).
