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Sharrise Evans

Objective 

A teaching position where I can educate my students in an enthusiastic setting. I’d like an enriching experience where I not only teach the students, but learn from them as well.
Profile 

Dedicated, creative and motivated college graduate looking to embark on a new phase of my life. I excel in any task that is given to me, as is evident in the wonderful rapport I have with past employers. I was always known for getting work done early, not just “on time.” I have a talent for working with people of all ages, but children are my passion. I love to work with them, but I also love the wisdom and joy they impart to my life. I’m extremely proficient with technology. My TEFL certification is currently in progress. I am very independent and versatile, and am able to adjust to new situations with ease. Cultural differences are easily transcended, demonstrated by all of the great connections I made while studying at Korea University. My team-building skills are manifested in the way I am able to motivate and encourage others.
I’m a fast learner, and I’m always striving to improve my work. My multi-tasking and time management abilities are evident in the fact that I remained a full time student in good academic standing at my university, even when working a full time job.
Skills Summary 

	· Team-building
· English Tutor 

· Math Tutor
· Reading Tutor
· All General Office Skills
· Motivating Others
	· Proficient with Computers
· Customer Service 

· Scheduling and Planning
· Organizing and Filing
	· Data Entry
· TEFL certification in progress
· Native English Speaker
· Edit and Proof-read Documents
· Research Data Analysis
· Time Management



Professional Experience 

Customer Service/Interpersonal communication
· Volunteer at the Drop-in Center (2008):
· Cook meals and serve them to inhabitants at a homeless shelter in downtown Cincinnati
· Volunteer at the Bethany House (2009):
· Serve breakfast to homeless women and their children
· Interact with the residents and create a positive and inviting atmosphere.
· Volunteer at the Lincoln Memorial Learning Center (2007):
· Assisted in caring for the children in the afterschool program of the Lincoln Memorial Learning Center
· Tutored children from ages 6 to 12 in English, Reading, Math and Spanish.
· Paid Intern at the headquarters of the Federal EPA (2005-2008):

· Kept a wonderful rapport with all supervisors and co-workers, so much so that I was awarded with a monetary gift and a party upon leaving.
· Assisted with the transit subsidy program for the entire agency by disbursing the transportation subsidy to employees. Also participated in e-mail and telephone correspondence with employees to assist them with their accounts.
· Volunteer for the Twin Towers Nursing Home (2006):

· Assisted the elderly with day-to-day activities and provided companionship

· Promotional Model for various companies (2006-2008):
· Assisted with the hosting of events and parties.

· Served as an English tutor at the elementary through collegiate levels (2004-2009)

Organization & Leadership
· Volunteer for the Greg Harris Political Campaign (2002)
· Organized the event schedule for my group
· Graduate of the Ladies of Virtue Program (2006)
· Served as the group’s historian.
· Organized and planned events.
· Paid Intern with the Federal EPA:
· Organized meeting and events for the office.

· Filed and organized employee data electronically and from folders

· Scanned employee security documents for accuracy and errors.

· Student at the University of Cincinnati

· Created and presented several presentations for various classes

· Group Leader on a Fertilization project for a Chemistry class

· Currently founding my own non-profit agency- Children Blessing Children (CBC).

Employment History 

rdi marketing company – Cincinnati, OH
Customer Service Representative, 2009
The fEDERAL ENVIRONMENTAL PROTECTION AGENCY. – Washington, D.C. 
Intern/Office Automation Clerk, 2005 to 2008
Staples Inc – Cincinnati, OH
Cahier/Customer Service Representative, 2002 to 2004
Education 

University of cincinnati – Cincinnati, OH
BA in Biological Psychology
March, 2010
TEFL INternational – Cincinnati, OH
TEFL Certification in Progress
February, 2010
Korea university summer campus – Seoul, South Korea
Graduated with a psychology focus, GPA: 4.33/4.5
August, 2009
urban league yedi graduate – Cincinnati, Ohio
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