Shelema Thompson

４-９-４Liz 紙大賀１０１O丘、Minami-ku, 

Yokohama、　Kanagawa 232-0061

Tele：045-716-5029

Keiti: 090-6005-1726
swankyb@hotmail.co.jp
Education:______________________________________________________________

2007 – Present
The American Management and Business Administration    Institute Online University

Masters in Business Administration 

2003 – 2006


University of Luton - Bedfordshire, UK





BA(hons) Accounting

2001 – 2003


Hackney Community College - London, UK





AVCE in Business and Finance

1995 – 2000


Mannings High School





Seven General CXC subjects





Mathematics


English





Office Procedures

Social Studies






Principles of Business

Accounts





Biology

Experiences:_____________________________________________________________

2008April - Present


Maxceed　（Yokohama)

Language Instructor

Teach English in Japanese Elementary Schools

2007 April – 2008　March

Affiliated Computer Services (ACS) – Montego Bay





Staff Accountant

· Responsible for Intercompany billing and accounting for two companies within ACS.
· Review Consolidated Balance Sheet and Income Statement

· Prepare Management Reports

· Reconcile Balance Sheet Accounts

· Prepare and book Journal Entries

October 2006 – 2007

Kingston College – Kingston





CAPE Accounts Teacher (Temporary)

2004 – 2006


Jamaica Taste – London, UK





Financial/Accounting Officer

· Maintain cash accounts

· Stock taking

· Maintain Account Payables and Receivables 

· Bank Reconciliation

Summer 1999


Communicable Ltd, Westmoreland

Administrator

· Filing

· Customer Service

· Cashier

· Customer Account Maintenance

Activities and Interest:____________________________________________________

· Leader of a youth group   

· Treasurer of The Hackney Community College Student Union

· Member of the planning committee for a community project – Luton Gospel Community Choir

· Student Support officer responsible for the welfare of approximately thirty students in Halls of Residence.

· Singing and Listening to Music

Special Skills:____________________________________________________________
· Computer Literate (Microsoft Office Suite and JDEdwards)

· Ability to work at own initiative

· Ability to perform effectively and efficiently in varying situations

· Effective communication skills

· Excellent planning and organizational skills

· Excellent team player

Reference:______________________________________________________________
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