Simon Williamson

Education

Certified English Teacher (TESOL), Teach International, Sydney, Australia

Graduate Diploma in Information Management, University of Technology, Sydney, Australia

B.A. Macquarie University – German Studies (Major), Sydney, Australia

Tertiary Preparation Certificate, Western Sydney TAFE, Sydney, Australia

Graduate of Windsor High School

Knowledge of Other Languages

German

French

Russian
Current Employment

Feb. 2012-present
Assistant English Language Instructor, Nakdong Middle School, Busan
Taught English in Middle School classes.  Lead drama club and after school activities.  Participated in interview program held by the Busan Metropolitan Office of Education.
Experience

Oct. 2010-Jan. 2012
English Teacher, Joy Language School, Nantou City, Taiwan

Taught English at a Private Academy to Elementary, Middle School and High School students from basic to intermediate-advanced levels.  Also taught essay composition skills to a college student.

Jan. 2009-Jan. 2010
English Teacher,  Gyeonggi-Do English Village – Yangpyeong Campus, South Korea

Taught Elementary, Middle and High School Programs, based on textbooks and own materials.  Conducted theme English classes.  Held Adult classes for Administration staff and members of the military.  Assisted in teaching 2 TEET programs preparing Korean English Teachers for stay in the United States.

Jan. 2005-Dec. 2008
Archivist, Australian Credit Union Archives, Sydney, Australia

Received and organised documents for an Archives, using a database called Archives Manager.  Instructed volunteers in Archives related tasks and trained them to use the database.  Handled enquiries for information on Credit Unions by members of the public.

Jul. 2007-Apr. 2008
Information Technician, Clayton Utz Solicitors, Sydney, Australia

Assisted lawyers and worked with other library staff to locate information at library reference desk.  Prepared materials for use in the library and provided electronic information service to clients.  Abstracted journal articles and maintained information database.

Jan. 2007-Jun. 2008
Library Assistant, Family Court of Australia, Sydney, Australia

Prepared materials for use in the library, helped organise documents and information for Court intranet.  Assisted Court Staff in research enquiries.

Oct. 2006-Dec. 2006
Library Assistant, University of Western Sydney, Sydney, Australia

Handled enquiries by students at the library circulation desk.  Assisted in the circulation of library items.  

Aug. 2006-Sept. 2006.
Document Management Assistant, Macquarie Bank, London, United Kingdom

Creating and managing files and similar records duties.

Jan. 2005-May. 2006
Library Assistant, Middletons Lawyers, Sydney, Australia

Conducted research tasks for lawyers, and assisted in research tasks by other librarians.  Catalogued library items. 

Jul. 2004-Feb. 2006
Library Assistant, Conservatorium of Music Library, Sydney, Australia

Assisted students in locating items.  Worked at reference desk, checked materials in the library.

Nov. 2004-Dec. 2004
Library Assistant, Allens Arthur Robinson, Sydney, Australia

Filing, scanning of documents, circulating library materials to and from solicitors.

Jan. 2000-Oct. 2004
Records Management Clerk, Abbott Tout Solicitors, Sydney, Australia

Managed file delivery system for lawyers, maintaining a database, ordering and returning files.  Administered strong room documents, including the creation of an electronic database for what the firm held.

Apr. 1999-Apr. 2000
Office Assistant, Lynette Clemitson, Sydney, Australia

Assisting in the organisation of a home office.

Jun. 1998-Jul. 1998
Assistant Archivist, University of New South Wales, Sydney, Australia

Sorting out material for archiving, assisting in preliminary preparation of archives of materials at College of Arts at Paddington.

Jun. 1997-Jul. 1997
Assistant Archivist, National Trust of New South Wales, Sydney, Australia

Archiving of documents and maps, organising a photographic archives for two National Trust properties & entering information about them on database.

References

By Phone

· Kim Hae-Won, Head English Teacher, Nakdong Middle School, Busan.

(A written reference will be provided in the near future).

· Kelly Kang, Education Department Manager, Gyeonggi-do English Village, Yangpyeong Campus.
Written

· Ken Chen, Manager of Joy Language School, Nantou City, Taiwan.
· Jindalay Hughes, former Teacher, Gyeonggi-do English Village, Yangpyeong Campus.
· Kristen Jones, former Teacher, Gyeonggi-do English Village, Yangpyeong Campus.
· John Cottee, Manager, Australian Credit Union Archives

· Maria Thiveos, former Library Manager Clayton Utz, Sydney Office.
