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  17 Dellow Place, Spreydon, Christchurch, New Zealand
simonjameswilliams@gmail.com
+64 3 960 7283 (home)

021 0262 4074(mobile) 



Career Objective
I am seeking a teaching role in an ESL school where I can apply my proven skills, knowledge and practical experience in teaching the English language to young Korean students. It is my goal to combine my experience with my ability to be a compassionate, enthusiastic, and intelligent teacher. One who will make a positive contribution to your school. 

Education
 

Bachelor of Arts, Honours in History




2001-2004
Victory University of Wellington, Wellington, New Zealand
High School Graduation Certificate 





1993-1997
Cashmere High School, Christchurch, New Zealand



Work Experience


National Contracts Assistant                                       March 2008- November 2009
Ministry of Social Development, Work & Income National Office, Wellington, New Zealand

Assisting in the managing and processing of contracts related to OSCAR funding. 

Duties include drafting contracts and processing payments, reviewing providers’ financial information such as annual accounts and writing letters to providers detailing funding outcomes and other OSCAR issues. 
English Teacher





                    August 2006- 2007
YES Youngdo English School, Bundang, Korea

Instruction of English, and geography to elementary, middle school and High school students. Participated in, and occasionally led, bi-monthly teacher development workshops. 
Primary School Teacher





        February 2005-2006
Idea Kids Asset, Seoul, Korea

Taught English as a foreign language to pre-school children. Created the curriculum which furthered both their classroom learning and personal development.  

                                                    
Exam Supervisor





          April 2004-November 2004
Victoria University, Wellington, New Zealand

Responsible for the supervision of exams by students with disabilities. Facilitated time management skills and the implemented the rules of the Universities Exams. 
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Personal Skills and Abilities


· Leadership
These leadership and motivational skills were required when teaching young Korean children English. As the senior teacher at Yes Youngdo Migeum, I have actively participated in workshops that have facilitated the improvement of teaching standards.
· Organizational and Planning 
Studying at a postgraduate level at University level and working in a government department has given me the ability to plan for relatively complex situations using the appropriate tools and planning processes, and to prioritise competing tasks and projects, in order to complete those tasks and projects.
· Communication 
During my time at the Ministry of Social Development I have actively participated in meetings and presentations both within the Ministry and with outside providers, along with my experience teaching in Korea, this has made me very comfortable in front of groups. I have the ability to communicate in a manner that shows sensitivity to other people and achieves desirable outcomes.
· Teamwork
My sporting background has given me experience in being a member of a number of different teams. While I have been employed at the Ministry, I have been actively involved in a team orientated working environment.  
· Computer Literacy
During my time at the Ministry I have acquired substantial experience in various computer applications. I have received training in such government systems as EDRMS (electronic data record and management system) and Conquest as well as acquiring skills with more standard windows applications such as word and excel.




References


Gordon Pryde

National Contracts, Manager

Work and Income National Office

04 914 2487 or 029 243 9247


