Siobhain rivera
124 Hidden Lake Court
Savanna, GA 31419

912-657-7282
Siobhain.Rivera@gmail.com
	Education

	Certificate in Teaching English Language to Adults (CELTA)                                     October 2009
· Received from International House Bangkok; Bangkok, Thailand.
Emory University
Atlanta, GA                    May 2008
· Double major in Comparative Literature and Japanese (GPA: 3.0/4.0)
Kyoto Consortium for Japanese Studies                                Kyoto, Japan                  2007-2008
· Intensive program of Japanese language and cultural studies

	Work Experience

	King’s Kids World English Bible Study Center                      Seoul, Korea                   2008-2009

English Teacher

· Planned and led English lessons for Korean kindergarteners, ages 4 to 7 years old, in the areas of phonics, reading, and writing, with specific focus on children’s learning to speak English clearly, correctly, and with proper pronunciation.  
· Consulted with parents and other teachers, both native and non-native English speakers, to assess children’s progress and determine how lessons could be made more effective for each child.  
· Worked with other teachers at the school to plan special lessons for once-monthly event days, including a Children’s Day celebration, field trips, and Open Lessons for parents to participate in classes with their children.     
Emory University Woodruff Library                                         Atlanta, GA                     2007

Research Assistant, Oxford Experience Project

· Worked with Library and University departments to create a class documenting the history of Oxford College and teach first-year undergraduate students primary source research/electronic archiving skills.
· Examined historical accounts of life at Oxford College, chose archival documents of relevance and scanned them into an electronic database for organization and digitization.
· Digitized the scanned documents for use on the web, utilized Text Encoding Initiative Guidelines to encode them in XML, created a wiki and tutorials for student use explaining the digitization process, and organized a database of the relevant project files.
Data Entry Assistant, Finance Department

· Daily input of library purchases into invoice database, including sensitive financial records.
Emory SIRE Research Program
Atlanta, GA
2006- 2007
Research Partner
· Conducted research under the direction of Dr. Julia Bullock for use in a manuscript. 
· Utilized library resources, to acquire print and electronic materials.  Examined acquired sources for relevance and made recommendations of which would be most suitable for inclusion.   Developed and maintained a database of resources and citations of relevant materials.
Office of Residence Life and Housing
Atlanta, GA
2007
Resident Advisor
· Assisted 30 first-year undergraduate students by providing live-in support and guidance counseling on personal and academic concerns.
· Managed administrative tasks associated with a residence hall, including room and incident reports, as well as a budget of $500.
Emory International Students and Scholars Program
Atlanta, GA
August 2006 & 2007
Orientation Assistant
· Organized necessary documents to facilitate students’ immigration.  Assisted students with questions regarding immigration and cultural acclimation.  Planned and lead student orientation seminars.
Association of Emory Alumni
Atlanta, GA
2005-2006
Office Assistant
· Assisted director of Alumni House with event scheduling, inventory, data entry and accounting.
· Transferred calendar of events from Microsoft Outlook to R25 program.

	Community Activities

	Emory Inter-Religious Council
Atlanta, GA
2005-2007
· Assisted with the development of campus-wide programs to encourage inter-religious tolerance and respect.
· Attended a conference at the United Nations to discuss inter-religious tolerance and ways to facilitate discussion between members of different faith traditions.
· Planned and hosted three “Café Unity” functions, coordinating performers and obtaining sponsorships amounting to $350 for each event.  Co-coordinated a National Day of Inter-Faith Youth Service Project in 2006 and 2007.
International Students and Scholars Program
Atlanta, GA
2006- 2007
Peer Mentor
· Assisted international students with acclimation to Emory and the surrounding Atlanta area.

	Special Skills

	· Advanced conversational and reading skills in Japanese.

· Some proficiency in Korean, French, and Spanish
· Highly proficient in Windows environments, including Microsoft Office. Basic Macintosh proficiency.
· Basic knowledge of HTML/XML, highly proficient Internet and computer user.
· Types 52 WPM.
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