SOEUN LEE 

Soeuns.lee@gmail.com
010-5743-5656

OBJECTIVE

To apply for English teacher position
EDUCATION

Fordham University, College of Business Administration  




Bachelor of Science, August 2008

Major: Business Administration with primary concentration in Accounting 
Honors: Academic Award Scholarship
 

EXPERIENCES
G20 Business Summit Seoul





Seoul, South Korea
Liaison Assistant






(09/2010 – Present)
· Focal point contact to global corporate invitees and ROK conglomerate executives
Freelance 







Seoul, South Korea
Business English Teacher





(04/2010 – Present)
· Coach 1:1 lessons to Yahoo Korea corporate employees and executive   
· Teach beginner to advanced level Adult Conversational Class   
· Facilitated New Hire Intensive Class for Samsung Engineering  Employees 
· Instructed business conversation skills in Socializing, Telephoning, Meetings, Presentations & etc.  
· Maintained weekly class report and record students’ progress 
Public Elementary School





Seoul, South Korea

Foreign Assistant Teacher 





(03/2010 – Present)
· Assist Korean co-teacher for 6th grade English class 
· Prepare 4th grade English class lesson plans and facilitate class 

· Organize and teach English study group for school teachers 

Deloitte & Touche LLP 





San Francisco, CA

Audit Senior Assistant






(09/2008 – 10/2009)

· Performed financial statement audit procedures and detailed testing of various account balances 

· Performed walkthroughs based on Sarbanes Oxley Act to evaluate client internal controls and assisted in auditing quarterly review and annual review
Bridge Global Strategies





New York, NY

Public Relations Intern






(01/2008 – 05/2008) 

· Assisted senior level account executive with agendas and required client preparation
· Compiled press kits, research media contacts and developed pitch letters 
· Maintained online newsletters to inform clients, subscribers, & international affiliates 
Deloitte & Touche LLP 





San Francisco, CA

Audit Intern 







(06/2007 – 08/2007)

· Exposed to audit client services in consumer business, utilities and real estate industries

· Supported the release of second quarter financial statements and prepared third quarter drafts

using AS/2 software

· Audited internal control of financial reports using Sarbanes-Oxley Section 404 with effective

audit procedures

Buchbinder Tunick & Co. LLP 




New York, NY

Tax Intern 







(01/2007 – 05/2007)

· Organized work papers and prepared tax returns for individual, foundation, trust and corporation

· Complied with the latest Tax regulations and laws with clients’ specific needs

· Performed multi tasking assignments using ProSystem Tax software

Deloitte Services LP 






San Francisco, CA

Operation Services & Technology Intern 



(06/2006 – 08/2006)

· Rotated in various departments from HR, IT, Central Records, Purchasing, and Hoteling

· Worked independently on various projects such as real estate survey to fulfill daily tasks 
Donna Karan New York





New York, NY
Retail Finance Division Intern 





(02/2006 – 05/2006) 

· Assist with detail-oriented projects from inventory control to journal entry adjustments

· Utilize accounting software to prepare budget forecasting & quarterly reviews for financial analysis 

· Work with a dynamic team and report to Senior Director of Finance & Operations 
