To Whom it May Concern:


I am excited to see the teaching position you offer at your company. I have experiences that I feel make me uniquely suitable for a position teaching within your school.

-I taught English in South Korea for 1 year. During this time I taught students aged 6-20. I created lesson plans and assessments for the entire English school. I also helped arrange special events. It was here that I discovered my passion for teaching.

-I found teaching so rewarding that I am working towards my masters in TESOL. I hope to gain a position teaching while I continue to work on my degree part-time. I have a solid foundation in TESOL and am continually learning.

-My education in public relations taught me how to communicate effectively both written and orally. I also am experienced in many types of design software used to create newsletters, promotional materials, and web sites. I also have a strong grasp of HTML.

-Through 2 internships in marketing I was able to put my skills in communications to use. I helped establish a new marketing firm through research and client liaison. My other internship was for a non-profit organization where I lead the fund raising efforts.


I believe all these experiences make me very suitable for this position. Please don't hesitate to ask any further questions. I hope to be able to speak with you in the near future and look forward to arranging an interview time. I am available to start March 1st.
Sincerely,

Stephanie Cain

Referees:

Ron Gladden 1-270-759-4180 (USA)

Ann Neelon 1-270-809-4713 (USA)

Can provide more upon request.
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cann2003@yahoo.com
Skype: cann2003
470 Capps Rd, Camden TN 38320 USA

DOB: December 2, 1984

Objective 

I hope to secure a position as an English Instructor so that I may utilize my teaching experiences and educational background.

Education

Murray State University







 Murray, KY

B.S. Public Relations







  Graduated 05/06

Minor in Creative English Writing

M.A. TESOL



        In Progress/2 semesters completed Dec '09

Experience

E.L.C Language Institute





  Eon-yang, South Korea

English Teacher02/08 - 02/09

Taught English, created assessments, prepared students for group functions, and provided one on one assistance whenever needed

Harrah's Entertainment







       Metropolis, IL

Front Desk Clerk08/07 - 01/08

Checked in customers, dealt with customer complaints, and promoted hotel events

DuPont








    New Johnsonville, TN

Area Assistant05/05 – 08/05, 05/07 - 08/07

Assisted in annual organization and data input in 3 areas of the plant

Pella











 Murray, KY

Line Operator01/06 - 05/06, 08/07 - 02/07

Assembled windows and trained new employees on more than 15 different roles on the line.

Breen Marketing








     Dublin, Ireland

Marketing Intern05/06 - 08/06

Created promotional material for events and performed research for new products. Also I worked closely with clientele to ensure satisfaction

Paris Arts Council









     Paris, TN

Marketing Intern 02/06 - 05/06 

Wrote press-releases and developed a system for communicating and organizing donors to the arts

Technical Skills

Microsoft Office Suite, Microsoft Publisher, Adobe Creative Suite, Corel Draw, HTML, 55 wpm

