Steve Allan

174 Victoria St.

Brampton, ON

L6Y 0A6

SteveAllan85@gmail.com
October 21, 2008
Dear Sir or Madam:

I am applying for another one year teaching opportunity through ESL Agency of Korea in the Bundang-gu area.  I am an excellent candidate for this position because I possess one year of previous experience teaching in the Bundang Poly Magnet campus, along with many essential skills required for teaching; including strong verbal communications, time management and leadership competencies.  I have First Aid and CPR certification through the Red Cross, and two hundred hours of job shadow experience in elementary classrooms in which I developed the ability to deal with classroom emergencies, plan daily lessons and work directly with children in an educational setting.

Recently, I have enjoyed serving as an ESL instructor with Korea Poly School’s Bundang location.  This position allowed me to hone my sense of leadership in a classroom setting, as well as develop valuable strategies in time management and curriculum development and application.   I was also able to serve as an editor for the first trial version of the Young Writer’s Workshop collection of children’s stories.  I hold a valid passport, and a Bachelor of Arts degree with a major in psychology at the University of New Brunswick, and will be ready to start employment on December 1, 2008.  I have studied in the area of child education and development at UNB, and hope to find employment that will allow me to gain further practical experience in this area.  

I feel that the opportunity to teach once again in South Korea would be a valuable cultural experience, and hope the experience and education described in my resume suggest how I might be of service to you.  I welcome the opportunity to discuss with you how I might assist you in fulfilling your present needs.  You can reach me at the above address, by email, or by phone at (506) 847-2341
Thank you for your consideration.

Yours Sincerely, 

Steve Allan
	Steve Allan
	


	174 Victoria St
	Brampton, ON
	L6Y 0A6
	(506) 652-2854
	SteveAllan85@gmail.com


\
Work Experience



POLY Magnet School  - Bundang Campus
   September 2007 – September 2008


During my time with this hagwon, I was employed as an English teacher for children in Preschool to Grade 5.  The classes I was responsible for teaching were Reading, Vocabulary, Grammar, Writing, Phonics and Science.  While working here, I learned valuable practical skills in the areas of curriculum application and literature editing. I was responsible for the monthly evaluation of both student behavior and progress, and ensuring that all parents were satisfied with their child’s learning experience.  
Midland Transport  





       May 2006 – August 2006

In this position, my responsibilities included serving as a quality assurance representative for Midland Transport at an external site, inspecting shipments and mediating disputes between head offices and site management.

Campus Shoppe – UNB Frederiction 


September 2005 – April 2006


Working for this small business granted me to build on both my interpersonal and customer service skills, as well as granting me the opportunity to develop leadership ability by working in an unsupervised setting. Balancing both this job and full time classes provided me with the opportunity to hone my time management skills.

Education History



· Graduated with Bachelor of Arts (Psychology Major) 2007
· Achievement of Ontario Secondary School Diploma 2003
· Received first Red Cross approved first aid training May 2005

Volunteer Work

CHSR 97.9 FM





      September 2005 – Present


During my year and a half at CHSR, I have performed numerous duties, including hosting my own radio show and serving on the station’s executive council as a head of the promotions department. Being a co-ordinator of the independent radio station’s promotional efforts allowed me a chance to gain better knowledge of ways to manage both time and risks. Proper planning and organizing make the task of managing time far less of an obstacle; employing proven risk reduction, avoidance, retention and transference strategies have allowed me to succeed in a managerial role within this organization.
Durham Board of Education



       March 2003 – April 2006 

Over a three year period, I have spent two hundred hours job shadowing elementary educators in the Durham Board. This experience taught me much about the inner workings of education, and made me realize the potential of teaching as a profession; furthermore, I learned such valuable classroom management skills as lesson planning, one on one work with special needs children and performing various clerical duties. In the classroom, strong leadership competencies helped me build an effective base for an optimal teacher-student relationship. Communication and teamwork skills enabled me to heighten my ability to effectively educate by working in tandem with other members of the school and community.
University of New Brunswick


    
September 2005 – April 2006

My position on the University of New Brunswick’s orientation committee granted me an opportunity to work with incoming new students and familiarize them with the university on both an academic and social level. Tolerance and sensitivity seminars were a major focus of my training; these seminars taught me that today’s multicultural world requires those in a teaching position to be open to such issues as racism and sexism.
Computer Skills


  Microsoft Office suite
  Database software navigation

  Graphic design (Corel and Adobe)

  Windows 95/98/2000/XP
References



Dennis Jang

Current Director – Bundang POLY Magnet

(031) 715 – 2367 (Office)
Richard Hunt
Former Employer
(905) 463-9796 (Home)
Jennifer Venart
Account Manager – ProTrans
(647) 222 - 1269 (Cell)
