Steven J. Pradia

524 60th Street #3   - BROOKLYN, NY 11220 – 646.924.8123 – STEVENPRADIA@HOTMAIL.COM

Summary
Experience in media coordination with a network, a cable company and a record label with additional exposure to Engineering and Architecture consultancy.   Proven ability to take initiative, follow-through to completion and manage multiple projects simultaneously – worked full time to finance college while maintaining a 3.2 G.P.A.  Strong ability to communicate complex concepts and think creatively – published author in the Hunts Pointe Express and Seawanhaka.  Software Skills:  ProTrack, Gabriel Standalone, PDS, Raiser’s Edge, Microsoft Word/Excel/PowerPoint. Typing speed 55 WPM.
Education

· Hunter College New York, NY, 2007  --  Bachelor of Arts in Media Studies  

· Grady High School, Atlanta, GA, 2002  

Experience
HAKS Engineers, New York, NY








07/07 – 3/08 
Design Assistant 
Providing direct support to the Design and Construction Management departments with regard to structuring bid proposal development. Researching and locating the appropriate permits with regard to particular construction project guidelines. Formulating construction reports with particular job site photographs and accounting of job site status as required by engineering consultancy standards.
V-Me (Thirteen), New York, NY









01/07 – 05/07 
Programming Assistant 
Assisted staff with production duties such as organizing program scheduling via ProTrack system. Organized appropriate program tapes in accordance with their release for air.  Corresponded with program licensers in order to properly receive programs considered for upcoming syndication.  Orchestrated general office management including but not restricted to phone call reception, program dubbing, and office wide errands. 

BBC America, New York, NY









06/06 – 12/06 
Programming Intern 
Assisted staff with program promotion scheduling through Gabriel Standalone database.  Monitored program contract requirements by tracking past and scheduled program air dates.  Differentiated programming that was compatible for particular promotions via PDS database.  Prepared pilot series descriptions for on-air viewing.  Assisted in general office duties including office organization, data entry and phone call reception. 

Island/Def Jam Music Group, New York, NY







01/06 – 06/06 
Strategic Marketing Intern 


Assisted staff with mailings, faxing, answering various senior staff phone lines and running errands. Maintained a healthy relationship with sister department General Marketing (in addition to others) in order to attain certain products, video, audio, press releases and press photos in a timely fashion for delivery. Managed weekly arrangement of product swap with various other record labels to attain their audio/video in exchange for products of Island/Def Jam. Researched and assisted in devising marketing campaigns (i.e promotion, radio contests, nightlife co-branding) for upcoming music releases.  
PublicationS

· Published article entitled, “Immigration Crisis”  in the Hunts Point Express in May 2007
· Published article entitled, "Methadone Madness" in the Hunts Point Express in November 2006

· Published article entitled, "Impending Dress Code" in the Seawanhaka in October 2006
