Steven J. Pradia

1751 2ND AVENUE #28T – New York, NY 10128 – 646.924.8123 – STEVENPRADIA@HOTMAIL.COM

Summary
Experience in teaching English as a second language abroad. Media coordination with a network, a cable company and a record label with additional exposure to Engineering and Architecture consultancy.   Proven ability to take initiative, follow-through to completion and manage multiple projects simultaneously. Strong ability to communicate complex concepts and think creatively – published author in the Hunts Pointe Express and Seawanhaka.  Software Skills:  ProTrack, Gabriel Standalone, PDS, Raiser’s Edge, Microsoft Word/Excel/PowerPoint. Typing speed 55 WPM.
Education

· Hunter College New York, NY, 2007  --  Bachelor of Arts in Media Studies  
Experience
Olympiad Academy, Seoul, South Korea







08/08-08/09

Head Foreign English Teacher

Created appropriate curriculum for elementary to middle school age students learning English as a second language. Instructed courses on forming appropriate sentence structure and formation of paragraphs in the context of writing short stories. Engineered a host of tactics to effectively and enjoyably advise students on lessons based in English comprehension. Provided continuous orientation to foreign native English speakers teaching English as a second language for the first time. Worked as a liaison between the foreign English instructors and the upper levels of management to maintain a healthy working relationship as necessary to run Korean and foreign lesson plans parallel to one another.

HAKS Engineers, New York, NY








06/07 – 3/08 
Design Assistant 
Provided direct support to the Design and Construction Management departments with regard to structuring bid proposal development. Researched and locating the appropriate permits with regard to particular construction project guidelines. Formulating construction reports with particular job site photographs and accounting of job site status as directed.
V-Me (Thirteen), New York, NY









01/07 – 05/07 
Programming Assistant 
Assisted staff with production duties such as organizing program scheduling via ProTrack system. Organized appropriate program tapes in accordance with their release for air.  Corresponded with program licensers in order to properly receive programs considered for upcoming syndication.  Orchestrated general office management including but not restricted to phone call reception, program dubbing, and office wide errands. 

BBC America, New York, NY









06/06 – 12/06 
Programming Intern 
Assisted staff with program promotion scheduling through Gabriel Standalone database.  Monitored program contract requirements by tracking past and scheduled program air dates.  Differentiated programming that was compatible for particular promotions via PDS database.  Prepared pilot series descriptions for on-air viewing.  Assisted in general office duties including office organization, data entry and phone call reception. 

Island/Def Jam Music Group, New York, NY







01/06 – 06/06 
Strategic Marketing Intern 

Assisted staff with mailings, faxing, answering various senior staff phone lines and running errands. Maintained a healthy relationship with sister department General Marketing (in addition to others) in order to attain certain products, video, audio, press releases and press photos in a timely fashion for delivery. Managed weekly arrangement of product swap with various other record labels to attain their audio/video in exchange for products of Island/Def Jam. Researched and assisted in devising marketing campaigns (i.e promotion, radio contests, nightlife co-branding) for upcoming music releases.
