Sue hyun kim
Seoul, Kangnam-gu 135-280






                      H.P. 010-5035-4042                                                                 
Daechi-dong 889-56, 904 The Nine Office 
  


                                 Email: Suehyun83@gmail.com
EDUCATION:
The Pennsylvania State University




       University Park, PA








    
    Graduated: May 2007
Bachelor of Science in Hotel, Restaurant, and Institutional Management

EXPERIENCE: 
Practical English Application Institute


             Daechi-Dong, Kangnam-gu, Seoul


Teacher/R & D







December  2007-Current
· Teaching elementary school children. 
· Instructing classes in literature, writing, debate, social studies, reading, listening, and vocabulary.
· Interviewing prospective students for the academy.

· Collaborating in developing the curriculum.
· Developing and translating assessments from Korean to English.
· Seeking out new ways of educating the students.

· Evaluating essays for entrance to the academy.


Chesterbrooke Academy




                                                  Fairfax, VA


Teacher  

                             



    July 2000 – June 2001

· Took care of children of ages ranging from infant to 6th graders.
· Taught children how to read, organized activities, and planned schedules.


U.S. Apple Trade Association






     Mclean, VA


Human Resources Assistant





  June 2007-August 2007
· Input Data Entry for Membership Applications and Conferences for the Company.

· Gained knowledge about the Human Resources Department.



Hyatt Fair Lakes Hotel






            
      Fairfax, VA


Front Desk Assistant





      December 2006-January 2007
· Shadowed front desk manager and employees and gained insight on how to become a good manager.
· Built employee and guest relationship. 
· Gained knowledge of computer system program and helped set up invitation cards.
· Had meetings with all department managers about how each department operates.


Person To Person Marketing Incorporated


                      University Park, PA            Telemarketer






September 2005-December 2005                                                                                                       
· Resigned former customers on company’s coffee product/contract. 

· Responsible for making quota 


Weichert Realtor Company





               Annandale, VA


Personal Assistant For Manager and Three realtors  

                     May 2004 – September 2004
· Assisted in creating advertisements for potential clients. 
· Assisted the Realtor in consolidating contracts for existing customers.


ACTIVITIES:
National Society of Minorities in Hospitality – September 2006 to May 2007
Penn State Hotel and Restaurant Society-September 2004 to May 2007


Korean Undergraduate Student Association-September 2004 to May 2007
Asian Student Association- Secretary in 2003-2004

Alcohol ServSafe Certification-July 2006
ServSafe Certification – May 2005

Dean’s List


SKILLS:                
• Fluent in English and Korean
                             
• General Knowledge in Spanish
 
• Software: Microsoft Word, Excel, Power Point and Access.
