Amanda Sweeney
2250 Clarendon Blvd. 806, Arlington, VA 22201
(703) 801-0721

mandy.sweeney@gmail.com
QUALIFICATION SUMMARY

Ms. Sweeney, currently an analyst with the Tauri Group, LLC., has two years practical experience with business writing and communications.  A reliable and effective teacher, with an ability to intuit the student’s needs.  Six years experience tutoring Spanish, English, science, math and history.  Currently teaching ESL to a classroom of twelve beginners in Arlington, Virginia.  Passion for language, culture and globalization.  
CORE COMPETENCIES
· Leadership 
· Mentoring
· Business writing
· Creative writing
· Grammar, syntax, style and mechanics
· Public speaking
· Spanish language fluency
· Teaching all levels and age groups of students
· Classroom instruction
· Written and verbal communication
· Western and Latin literature
· Policy and legal writing
PROFESSIONAL WORK EXPERIENCE

Tauri Group, LLC.—Arlington, VA   
           8/2007-Present
Writer, Editor, Analyst






        
· Review and validate program and project performance against Congressional standards

· Assisted in the development of NASA’s budget documents to be reviewed by Congress and Office of Management and Budget 
· Write, edit and design communication to be disseminated internally and externally

· Ensure compliance with congressionally mandated program evaluation guidelines while ensuring data integrity and public readability
· Provide leadership and mentoring to new employees
IXI Corporation—McLean, VA                            
2/2007-8/2007
Senior Marketing Associate
· Wrote and proofed content for speeches and presentations for executive team
· Created content and layout of marketing collateral including: press releases, web seminars, user guides, and newsletters 

· Drove and conducted market research
· Assigned duties to marketing team
EDUCATION
George Mason University—Fairfax, VA
2003-2007
Bachelor of Science, Economics. 
Relevant coursework in Business Writing, Communications, and Literature
