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TANIA D. MAGNAYE
gwynethjewelph@yahoo.com
Quilo, Ibaan, Batangas
Philippines 4320
Mobile: 0063915-893-3665


CAREER OBJECTIVE 
________________________________________
To work for a company with opportunities to utilize office skills, demonstrate resourcefulness, assume responsibility and to practice my acquired knowledge through the given opportunity that can be offered by a good institution. To do an active participation in the company operation that enables me to contribute my skills and talents for the development of the professional and career growth.


EDUCATIONAL BACKGROUND 
________________________________________
Bachelor of Arts in Psychology
University of Batangas
Batangas City


ON JOB TRAININGS
________________________________________

Office of the Student Affairs
Batangas State University
Rizal ave. Batangas City

. checking test paper
. evaluating test results
. filing of test document
. assisting students w/ their problems

Administration Office
Batangas State University
Rizal ave. Batangas City

. Evaluating instructors credentials
. encoding 
. taking minutes of every meeting


WORK EXPERIENCE
________________________________________

SENCAR INDUSTRIAL CORPORATION
Mahabang Parang, Batangas City

Position : Foreman

. checking incoming and outgoing deliveries
. evaluating employees production
. encoding of finish products

AFFILIATIONS
________________________________________

Association of Psychology Students
University of Batangas
1995-1999

Rotary Club ( University of Batangas, chapter)
University of Batangas
1995-1999

PERSONAL DATA
________________________________________
Nickname : Tania
Date of Birth : April 25, 1978
Place of Birth : Hagonoy, Bulacan
Age : 31

Status : Married
Language Skills : English/ Filipino
Interest : Communication/People
Skills : Encoding/ Computer Literate: MS Word, MS Excel/
Powerpoint/ Internet

REFERENCES
________________________________________
Available upon request


_______________________
TANIA D. MAGNAYE
    Applicant
