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TINNEI SOO

ADDRESS: 
      
2733 Palomas Drive NE



      
Albuquerque, New Mexico 87110



USA
MOBILE: 
      
505-400-1984 

EMAIL:
      
tinnei.soo@gmail.com
NATIONALITY:    
USA

DOB: 

      
11 January 1987, USA
MARITAL STATUS: 
Single
MOTHER TONGUE:
English/ Chow Chiu 

HEALTH:

Excellent
      





EDUCATION











Bachelor of Business Administration - Accountancy and Marketing Management (December 2009)
Anderson School of Management, University of New Mexico


     

 Albuquerque, NM 

TESOL Certification (May 2010)

Oxford Seminars







                 
Albuquerque, NM

· Received 60 hours of training 

· Curriculum focused on ESL topics, methodology, and lesson planning

· Small class allowed for personalized instruction

Accreditation, ProLiteracy America (February 2010)
ReadWest Incorporated







     
Albuquerque, NM

· Received 18 hours of training for tutoring adult ESL learners

· Tutor two hours every week, one on one

· Student is 39 years old and is a Mexican national

· Class focus is student goal oriented – grammatics, subject-verb agreement, verb tense, sentence structure, test preparation for GED 

High School Diploma (August 2001 – May 2005)
Manzano High School

Albuquerque, NM

· Completed four years of high school education
· Graduated in the top 10 percentile

· Member of National Honors Society

Kennedy Middle School (August 1998 – May 2001)
Albuquerque, NM

Apache Elementary School (August 1992 – May 1998)
Albuquerque, NM
PROFESSIONAL EXPERIENCE 









ReadWest Incorporated (March 2010 to Present)



     
Albuquerque, NM
Volunteer Tutor





Volunteer two hours per week tutoring ESL student conversational English, grammar, and reading. Put an emphasis on correct verb usage, sentence structure, and conversational fluency
Sun Healthcare Group (March 2009 to Present)




   
 Albuquerque, NM

Accounting Assistant

Assist staff accountants and managers with finances. Work closely with upper management to generate financial reports
Bubble Tea & Coffee (March 2005 to May 2010)




    
Albuquerque, NM

Assistant Manager

Oversee and maintain operations of the café, periodic inventory counts, training of new hirers on required tasks, and making deposits while providing outstanding customer service. Created a new rubric for training new hires.
Pei Wei Asian Diner (April 2006 to July 2009)
Albuquerque, NM

Lead Server

Successfully handled various tasks including training while providing outstanding customer service. Trained new hires about the culture and food of Pei Wei

Feina Suen (June 2002 to November 2006)

Albuquerque, NM

Personal Tutor

Helped two boys with elementary and middle school mathematics homework and English assignments
Manzano High School (August 2002 to May 2005)

Albuquerque, NM

National Honors Society, Member

Tutored peer students in the subjects of English and math
RELEVANT SKILLS AND EXPERIENCE







Languages: 
Cantonese (immediate), French (basic), Spanish (basic), and 




Portuguese/Brazilian (basic)
Travel:
Visited Canada, Cambodia, Thailand, US Virgin Islands, and Brazil
Interests:
Hobbies – Photography, yoga, and volleyball


Interests – Nutrition and cultures

REFERENCES












Available upon request
