CURRICULUM VITAE: TAAHIRAH CHOTHIA


SUMMARY

I am a vivacious passionate individual who positively applies myself in a professional manner that enables me to utlise my skills acquired through my academic and work career. I aspire to learn and grow from every experience/ challenge and  I always look forward to a new adventure. My flexibility encouraged through Social Science enables me to be versatile and productive in any human/social related field. I am also a hardworking and committed individual who has solid experience in the field of Anthropological Research. I am a dedicated professional who is reliable and committed to delivery. My most recent form of employment was working as Assistant Researcher at a high profile Government agency called the Social Housing Foundation (SHF). I was an integral part of the SHF team and assisted the Head of the Research Unit in project management and coordination ensuring that all Research administration is dealt with in an efficient and timeous manner. I believe that I will be an asset to any organization.

BIOGRAPHICAL DETAILS

First names:


Taahirah
Surname:


Chothia
Nationality:
 

South African
Gender:


Female

Date of Birth:


4 January 1985
Drivers License:

Code 08
Contact details:

076 387 8984

Email:


taahirahatl@gmail.com

Languages:


English, Afrikaans
EDUCATION

Tertiary Education

2007


University of Johannesburg


BA Honours (Anthropology) 
2004 - 2006

University of Johannesburg


Bachelor of Arts Degree (Psychology & Anthropology)

Secondary Education

2003


Wendywood High School


Matric (Grade 12)
English, Afrikaans, Biology, Geography, Speech & Drama Business Economics (All HG)
COMPUTER SKILLS

· MS Office Package (MS word, MS powerpoint, MS Excel)
· Email package

· Internet

INTERESTS/HOBBIES

· Anthropology/ contemporary social research

· Art and Drama

· Public speaking

· Reading

· Socialising and Dancing (Nia)

PROFESSIONAL SKILLS 

Communication Skills

· Exceptional listener and communicator

· Effectively conveys information verbally and in writing.

Computer/Technical literacy

· Computer-literate performer 

· Extensive software proficiency

Flexibility/Adaptability/Multitasking

· Excellent at managing multiple tasks and excellent at setting priorities 

· Innovative problem-solver 
Interpersonal Abilities

· Ability to relate to all co-workers

· Works well in a team and individually

Planning/Organizing

· Excellent at goal-setting and goal attainment

· Ability to plan, organize, and implement events/tasks within an allotted timeframe. 

Client Liaising

· Open & maintain ongoing communication with all stakeholders

· Stakeholders: Government, Business, Civil Society

PERSONAL VALUES

Honesty/Integrity
· Honesty and integrity is core to her personality

Dedication/Work Ethic

· Dedicated and committed employee who will get the job done

Dependability/Reliability

· Reliable and arrives on time to work, ready to work and will take responsibility for tasks

· Dependable, responsible, committed to excellence and success. 

Positive Attitude/Motivation

· Has drive and passion
· Demonstrate enthusiasm in her work 

Professionalism

· Conscientious go-getter who is highly organized, dedicated, and committed

· Acts in a responsible and fair manner in all personal and work activities

Self-Confidence

· Confident, hard-working employee who is committed to achieving excellence
Self-Motivation

· Ability to work independently, with minimal supervision
Willingness to Learn

· Willing to learn a new skill or technique

PROFESSIONAL WORK EXPERIENCE
Company:          Reach for a Dream

Post:                   Volunteer

Dates:                 2010 – current

Duties

· Dream Analyses with children between the ages of 3-18 years old
· Participating in outings for the children
· Fund Raising
Company:
SOCIAL HOUSING FOUNDATION

Post:

Research Assistant
Dates:

2009 – 31 March 2010
Duties


· General Administration of the Research unit
· Assistant to the Programme Manager of the Research Unit
· Research and development for the sector

· Policy Alignment and Development 

· Research project management and Research project co-ordination

· Events management
· Media Liaising (promoting publications)
· Liaising with Service providers/Consultants/Staff/Government Officials on behalf of SHF as and when required

Reason for leaving: Contract ending due to closing down of organisation

Company:
MSC RHAPSODY with STARLIGHT CRUISES
Post:

Cruise/Social Hostess (Animation)
Dates:

2008 - 2009
Duties


· Aiding in the embarkation and disembarkation of passengers

· Generally entails entertaining and socialising with passengers

· Preparing and hosting activities on the ship
· Assisting as a guide with tours

· MC of exhibitions

Reason for leaving: Seasonal Contract
Company:
UNIVERSITY OF JOHANNESBURG
Post:

Research Coordinator
Dates:

2008
Duties


· Locating research site

· Sampling

· Conducting quantitative research

· Compiling research feedback

· Finding informants

· Communicating interpersonally and confidentially on private/sensitive matters

Reason for leaving: Better opportunity came up
Company:
UNIVERSITY OF JOHANNESBURG
Post:

Tutor
Dates:

2007
Duties


· Provision of academic support to first year students

· Preparation for tutorial discussion materials

· Marking test scripts and assignments

· Provision of online assistance to students

· Preparation for lectures

· Interacting with students and lecturers and networking a bridge of understanding between them. 

Reason for leaving: Contract came to an end
Company:
ARTIST: MEDIA MEDIA/ART EXHIBITION
Post:

Media liaison/PA
Dates:

2006
Duties


· Assisting exhibition set up

· Sending required information out to the public

· Contacting and co-ordinating Media invites 

· Administrative filing for the exhibition

Reason for leaving: Short term contract
Company:
UNIVERSITY OF JOHANNESBURG ARTS CENTRE
Post:

Actor/Performer in District 6 Production
Dates:

2004
Duties


· Song and Dance Training

· Time management 

· Improvisation and speech modulation
Reason for leaving: Once off Play
PART TIME WORK EXPERIENCE

Company:
AVROY SHLAIN
Post:

Beauty Advisor for Avroy Shlain Cosmetics
Dates:

2006
Duties


· Training on skin care and beauty products

· Training on sales and customer care

· Engaging with the general public to obtain clientele 

· Acquired time management and money management skills

Company:
Variety of Families
Post:

Au Pair
Dates:

2005
Duties


· Over all care for children

· Reading

· Homework aid

SUMMARY OF PROFESSIONAL STRENGTHS
· Interpersonal Skills 

· SPSS Workshop Skills

· Attaining objectives through teamwork process

· Tutoring and education support

· General sales skills and experience

· Time management skills

· MC and entertainment skills

· Events preparations and co-ordination 

· Administration management and networking

SUMMARY OF PROFESSIONAL ACHIEVEMENTS

· Certified in Fire Fighting; First Aid; Personal Safety and Social Responsibility; Crowd Management (2008-2009)

· Received a Bachelor of Arts Honours in Anthropology with a distinction in my Honours Research paper (2008)

· Certificate in AIDS training. Awarded by Dr Neil Orr and David Patient (2007)

· Received a Bachelor of Arts Degree in Psychology (2006)

Other Achievements:

· Selected for recruitment of an International Business Management Course for Unilever.

· Presented at the Anthropology and Development Studies Conference in 2007.

· Presented Honours paper at the Anthropology and Development Studies Conference of Southern Africa in 2008.

· Selected as a Cruise Hostess with Starlight on Board the Cruise Ship MSC Rhapsody
Academic Writing:

· Completed term paper entitled “Social Drama in Drama”; this paper visually captured the ‘back stage’ social life of a Drama cast, through rehearsals and production nights. Aspects of body language, anxiety and excitement was captured and analysed.  

· Completed term paper entitled “The Body in Pieces”; this paper explored how the body is experienced, understood and performed through pieces.

· Completed a scientific term paper entitled “Discriminant function sexing of the scapula and radius in Chacma baboons (Papio cynocephalus ursinus)”, this research study was based on the statistical Discriminant Function Analysis method to aid in examining osteometric sex determination.

· Completed Honours research paper entitled: “Clean my body, uplift my soul”, this research focused on the usages and practices of water in poor urban households, in Alexandra caring for individuals who are seriously ill with AIDS. CUM Laude
REFEREES

Eugene Perumal


Social Housing Foundation (SHF)


eugenep@shf.org.za





Chief Operations Officer



011 274 6200 or 079 6903 800

Adrian Di Lollo


Social Housing Foundation
 (SHF)


adriand@shf.org.za




Head of Research and Development 

011 274 6211 or 082 825 5308

Hemali Joshi                             Lecturer in Anthropology at the University              hemali@tomorrow.org.za

                                               Of Johannesburg                                                +27- 79-914-8725  

Stephen Cloete                          
Cruise Director on the MSC Rhapsody

cdstar@mweb.co.za 

                                                                                                                        083 325 5574

Professor Erlank                        
Professor of History 



nerlank@uj.ac.za 











 083 488 7999

Professor De Wet 

University of Johannesburg



 tdewet@uj.ac.za
Vice Dean of Humanities and Previous Head of Anthropology and Development Studies Department   011 559 2859
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