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CURRICULUM VITAE

   MARY ABURA
_______________________________________________________
Term Address



Home Address 
Seodaemun-gu



Fort Gale, 34 Sisson Street
Ewhayeodae-gil



Mthtata, Eastern Cape
Seoul 120-750



5099 South Africa
South Korea



Tel:   N/A


Tel: (+82) 010 5685 2423(Korea)
               E-mail:maryabura@gmail.com

EDUCATION:
Certificates:
SIT Graduate Institute

2009                                          

TESOL Certificate (130 Hours)





http://www.sit.edu/graduate/tesol_loc_africa_portelizabeth.cfm
Nelson Mandela Metropolitan University

2008:




Certificate in Project Management





http://www.nmmu.ac.za/default.asp?id=12737&bhcp=1
Diploma:

University of South Africa

2010:




Post Graduate Diploma in Marketing Management 
Degrees:
2011

Ewha Womans University


MIS Development Cooperation (expected December 2012)

Nelson Mandela Metropolitan University
2007:
Completed BCom (General).Majoring in Business Management and Sociology. Bachelor of Commerce degree that falls under the Economic and Management Science faculty.
Nelson Mandela Metropolitan University

2003:




UPE Advancement program for B.Com (UPEAP) certificate.






Subjects: English for Business, University 




           


Practice, Economics, Business Management, 






                Computer Awareness, Accounting, Statistics and 






Maths.
CAMPUS ACTIVITIES:
Leadership roles:

2003:


Executive member of the residence House Committee 




Member of a publications sub-committee.
2004:


Member of The Student Representative sub-committee.

Elected Secretary for Veritas (Female Residence) for 2005.

Elected Rotaract Society Chairperson for the year 2005.

Awards and achievements:

                Award for contribution to the Veri-Hot (Residence-publication) 2003
Under my leadership the Rotaract society received the best developmental award for the year 2005.
Extra-curricular Activities:

                Chairman of the Rotaract society, the campus 

Interact society (branch of Rotary International). Community 
 development and volunteer work.
Other:                                                 
                Peer Helper for the UPE Student Counseling

 

                Department for 2005.
TOEFL (Adopt a student program) tutor and cultural facilitator

                                                                                 between 2004-2005
SECONDARY:

2002:
Matriculated in Zingisa Comprehensive High, Umtata, Eastern Cape
COMPUTER LITERACY:   


Excel, Ms Word, PowerPoint, Internet, 



Windows 2007 and XP.



Elementary exposure to SAP R/3 (HR) Ides 



version 4.7 enterprise
PROFESSIONAL COMPETANCIES
· Working under tight deadlines

· Excellent analytical thinking, organizing, presenting and writing skills

· Dedicated to quality work and high achievement at all levels

· Strong verbal, interpersonal and business communication skills
· Accuracy and attention to detail
· Learns quickly with the ability to train others
· Self-motivated and takes initiative on tasks and projects.
EMPLOYMENT HISTORY:
         Place of Employment:                  Berlitz Korea

         Job Title:                                        Freelance English Conversation Instructor

         Job Description:                             Teaching English conversation to corporate staff in Seoul
         Duration of employment:               October 2011-Present
Place of Employment:

EPIK (Government Program in Korea) Balan Bioscience High School
Job Title:


High School ESL Teacher
Job Description:

Deliver high school lessons.
To co-teach with Korean teacher in regular classes and conduct/lead extra-curricular activities, afterschool program and/or camp.

Lesson planning and develop teaching materials.

Conduct English conversation classes for parents and teachers

Duration of employment: 
April 2010-31 August 2011




http://www.bio.hs.kr/index.php
Place of Employment:                 
LTC Co., Ltd

Job Title:                                        Conversation Teacher
Job Description:                           
Teach English conversation to company personnel
Lesson planning and develop teaching materials.

Duration of employment:           
June 2011(one month)





http://www.l-tech.co.kr/
Place of Employment: 

Jason Guy Institute

Job Title:


ESL Teacher
Job Description:

Deliver kindergarten and elementary school lessons

Lesson planning and development of teaching materials

Duration of employment:
February 2009- February 2010
Place of employment: 

First National Bank 
Job Title:


FNB (Bank Graduate) Academy 
Job Description:

Processing customer’s transactions in a quick, correct and efficient manner according to specified procedures.

Leads generation

Duration of employment:
 July 2008-December 2008



Place of employment:

Inspiration Events

Job Title:


Marketer and Promoter
Job Description:

Promotional/Marketing work for a local Port Elizabeth company  
Managed and coordinated a promotional team of eight (2004)

Direct marketing and brand promotion

Duration of employment: 
November 2004- April 2007
Place of employment:

Nelson Mandela Metropolitan University

Job Title:


TOEFL tutor (University ‘Adopt a Student’ program)
Job Description:

Providing TOEFL guidance and preparation

Cultural mediator and mentor for foreign students

         Duration of employment:              June 2004- June 2005
Place of employment: 

Nelson Mandela Metropolitan University

Job Title: 


Rotaract University Chairperson 

Job Description:
Conduct Rotaract promotion and extension activities throughout the district in coordination with the district Rotaract chair.
Work with the district Rotaract chair to help coordinate Rotary and Rotaract activities in the district.
Initiate and conduct social development projects in the district.

Duration of employment:
 January 2005-December 2005
Place of employment: 

Nelson Mandela Metropolitan University
Job Title: 


House Committee executive member 
Job Description:

Liaise with housing management

Administration and coordinating of housing events and activities.
Duration of employment: 
January 2005-December 2005
PROFESSIONAL REFERENCES UPON REQUEST
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