Jessica K. Lim

136 Mountain Laurel

Chapel Hill, NC 27517

(786) 252-5179

jessicaklim@gmail.com

OBJECTIVE 

To obtain an English teaching or assisting position with a school in Korea that allows for growth and development of skills that will enhance job experience and life experience with positive exposure to Korean culture.
EDUCATION 

University of Miami, Coral Gables, Florida

Bachelor of Arts in Psychology, Minors in Studio Art/Art History and Spanish, May 2007

EXPERIENCE 

JHD Enterprises, Ltd., Morrisville, NC 

Office/Distribution Center Assistant, Winter/Summer Seasonal June 2002-June 2008; full-time June 2008 to present

-Enter inventory information by computer, file, copy, and fax documents relating to the main office or its 29 retail stores

-Organize, sort, tag, and ship merchandise received in shipment to all stores 

Victoria’s Secret at Shops at Sunset, Miami, FL
Back Room Stock Lead & Floor Set Brands Team Member, March-May 2008

Sales Representative, August 2007-May 2008

-Assisted in supervising and training new employees in stockroom procedures and maintaining organization to inventory

-Set up new floor, window, storeroom displays, and clothing displays in various storerooms up to 4 times a month

-Provided customer service by performing fittings, notifying clients with new information and new arrival merchandise

-Processed sales on cash register while maintaining excellent customer service with clients

University of Miami, Calling ‘Canes Alumni Annual Fund, Coral Gables, FL
Pledge Supervisor, May 2006-May 2007 

Student Caller, January 2006-May 2007

-Uploaded alumni information, alumni comments, and alumni requests daily into a database using MS Excel

-Used MS Word and Mail Merge to send donation records, reminders, and requested information to alumni

-Informed alumni of improvements and changes on the UM campus by telephone

-Received monetary gifts and processed credit card transactions from alumni to the University of Miami

University of Miami, Psychology Department, Autism Brain Study, Coral Gables, FL 

Undergraduate Research Student for the Autism Brain Study, September 2005-April 2007

-Trained to learn research study protocol, testing procedures with research subjects, and use of research equipment

-Conducted research studies with test subjects, ages 10-14, involving sound distinction & EEG readings

PRIME Summer Program at the University of Miami, Coral Gables, FL
Undergraduate Psychology Research Student for the Autism Brain Study, May-July 2006

-Selected to continue research as a student under Dr. Marie Cheour in the University of Miami Psychology Department

-Conducted research experiment sessions with test subjects in order to gather data relevant to research study

University of Miami Medical Campus, Linda Ray Intervention Center, Miami, FL
Volunteer Classroom Assistant, June-July 2006

-Assisted teachers with supervising children ages 5-7 during music classes, arts classes, or playtime

-Interacted with children and participated in classes to help engage children and encourage learning

University of North Carolina-Chapel Hill, Children’s Memory Study, Chapel Hill, NC
Volunteer Research Intern for the Children’s Memory Project, June-July 2005

-Viewed and coded videos of research subjects during test sessions concerning children’s behaviors and memory skills

-Graded psychology aptitude tests concerning knowledge, skills, and problem solving of children

SKILLS 

Windows XP

Microsoft Office: MS Word, MS Excel, MS PowerPoint 

Internet Research 
