Terra Garnett

7045 S. Elizabeth St., 
Chicago IL 60636
773-909-1902

Bdtg07@hotmail.com 

Objective 



Summary

· I was a tutor for ESL students in Chicago Public Schools. I helped them pass the tests given to pass to the next grade. I helped them with reading, math and English speaking.
· I am Assistant Organizer for the Chicago Korean Language Group. I organize activities for American and ESL student members. I also match up members for language exchanges, In the language change the American teaches English conversation and the Korean teaches Korean language and culture. I participate in two exchanges during the week.
· I have surprised high school and grade school students in two different positions. I helped grade school students pass to the next grade during summer school. I oversaw a large group of high school students for a intern program

Education   
Bachelors of Science- Commerce




2008
DePaul University, Chicago, IL

Career History & Accomplishment

Generic Program Intern, Food Export Association




2007-2008

· Point of contact for international buyers looking for US products

· Promote and recruit for activities  

· Data entry & administrative tasks

Administrative Assistant, Chicagoland Recruiters’    



2006-2008

· Email job applicants for form information

· Contact companies offering finders service

· Update information on company website daily

Development Intern, Illinois Bar Association




2006-2006

· Call vendors for charity donations (gift certificates, collectible items etc)

· Organize mailing lists for invitations for gala event and other fund raisers

· Prepare & send letters of appreciation to vendors & attendees

Tutor to ESL Students, Chicago Public Schools




2006-2006

· Work with students in small groups to improve English speaking

· Assist with Reading & Math Assignments

· Prepare for ISAT (Illinois Standardized Assessment Test)

Assistant to Program Director, Garth Youth Services



2005-2005

· Oversee High school interns

· Develop activities for all students including CAN-TV program

· Organize special field trip, speakers and volunteer activities

Summer School Tutor, Chicago Public Schools




2003-2003

· Assist students with math & reading for tests

· Grade exams & homework

· Watch students in halls, bath rooms and classroom


Personal Interest

· Assistant Organizer for Chicago Korean Language Meet-up
· Cooking, gardening and reading
· Exploring different places with my family

