THOMAS W. GARRISON, JD
Jang Seong Dong, San Ho 4 Cha Apt. 101-1506 
Pohang City, Gyeong Buk, Republic of Korea

Phone: Mobile (016) 521-6276  Home (054) 246-6276  Office (054) 246-6277

Email: Thomas@TWGsteel.com or TWG-Consulting@hotmail.com 
EDUCATION
Postgraduate
Juris Doctorate, University of Houston, December 1997. Areas of concentration include business and administrative law with additional course work in Uniform Commercial Code. Graduate
Master of Business Administration, University of Houston, December 1996. Areas of concentration include finance, accounting and operations management.

Embry-Riddle Aeronautical University, Daytona Beach, Florida, 15 credit hours completed towards a MBA in Aviation. Course work included airport planning, transportation logistics and operations management.

Undergraduate
Bachelor of Science Degree in Professional Aeronautics, Embry-Riddle Aeronautical University, August 1989. Areas of concentration included aircraft maintenance, operations, and aviation law with a minor in German.

Military
Nuclear, Chemical and Biological Agents School - 1987 (Honor Graduate)                                                                                                                            U.S. Army Aircraft Technical Inspector School - 1986 (Honor Graduate)
U.S. Army NCO Primary Leadership and Development School - 1985 (Honors)
U.S. Army Unit Level Supply School - 1984 (Honor Graduate)                                                                                                                                                 U.S. Army Airborne School - 1983                                                                                                                                                                                               U.S. Army Aircraft Technician School - 1981

Licenses
U.S. Federal Aviation Administration Airframe and Power Plant License 
Texas Real Estate License (inactive)
Expert Parachutist License

Languages

English/German

Spanish – basic

Korean/Hungarian – limited 

EMPLOYMENT
Academic - Please see “Foreign Language Teaching Experience” attachment for more details.

Business & English Language Instructor – POSCO, Human Resources Development Center, Pohang, Korea, 05/05 to 05/07. Duties included presentation training for executives, middle managers and new employees. Additionally, developed and taught a recurring three day global business skills course covering presentations, meetings, business communications and international travel as well as a recurring three day advanced presentations course. Conducted a three month English based presentations and negotiations training course for E-Leaders, Executive MBA candidates. Created and presented a recurring English presentations seminar to all incoming employees (over 500 students) as part of new employee training. Other duties include new employee interviews, intermediate and advanced English courses for employees and executives, document and presentation editing. Writing assignments have included in-depth manuals for presentations, negotiations, meetings, business communications, international travel as well as country manuals for Germany and India.

English Language Instructor – Gyeong-Buk Foreign Language High School/Cho Foreign Language Institute, Gumi City and Pohang City, Korea, 3/02 – 5/05. Taught basic and advanced English language skills to intermediate and advanced students. Advanced classes included managers from POSCO, BOC Gas and other major corporations. Focus was on conversational, business and legal English. 
English Language Instructor - Cho (조동길) Foreign Language Institute, Pohang, Korea, 3/02-11/03

Director of Technical Services - Houston Community College/Rice Aviation, Houston, Texas, 9/90 - 8/91. Supervised the daily operations of a Federal Aviation Administration Part 147 Aircraft Maintenance Technician Program with over 300 students and 22 faculty members. Responsibilities included purchasing, building management, budget planning, contract negotiations, equipment acquisition, inventory control and curriculum compliance.

Adjunct Professor - Embry-Riddle Aeronautical University, Daytona Beach, Florida, 5/90 - 8/90. Undergraduate instructor in aircraft systems and Federal Aviation Regulations for Part 65 and degree seeking students.

Legal
Paralegal - TransTexas Gas Corporation, Houston, Texas, 7/95 to 5/97.
Duties included legal research, drafting legal documents and memoranda, maintaining legal memoranda file, reviewing oil and gas contracts, third chair, maintaining legal library, filing of court documents, tracking third-party cases through state and federal court, summarizing deposition and trial testimony.

Process Server– Served legal documents part-time for private attorneys, 1/96 to 4/97

Business

Inventory Manager - Arch Wireless, Minneapolis, Minnesota, 7/01 - 3/02. Inventory Manager for a wireless communications company. Areas of responsibility were Minnesota, North Dakota, South Dakota and Wisconsin. Tracked and monitored usage on over 10,000 pagers, 2 way devices and mobile phones. Maintained inventory levels per business demands. Assisted in servicing large customers and government agencies. Clients included all 4 state governments, dozens of municipal governments and several federal agencies (e.g., Federal Reserve).

Business Consultant, Research Analyst & IT Administrator - Holland & Davis, Inc., Houston, Texas, 10/96 to 1/99. Duties included industry/market data collection and analysis, project management and integration, legal research, business process mapping and improvement, network and desktop computer support.

Assistant Facility Manager - Central Parking System, Houston, Texas, 1/94 - 1/95.
Supervised evening and weekend operations of the largest valet operation in Texas at the Hyatt Regency Hotel while attending university fulltime. Managed 20+ employees with over 2000 vehicle parking spaces.

Retail Manager - Carquest/Chief Auto Parts, Houston, Texas, 1/92 - 12/93.
Responsible for the daily operations of a retail/wholesale auto parts outlet with over $500,000 in annual sales. Managed the only store to achieve a zero dollar variance for the 1993 annual inventory.

Aviation/Military
Airport Manager/Director of Maintenance - Skylakes Aviation (FBO), 1/99 - 1/00. Responsible for the daily operations of a fixed base operation and Skylakes Airport, a privately owned airport. Performed and supervised daily maintenance on 2 DHC-6 Twin Otters, 1 C-182A Skylane, performed 100 hour and annual inspections on customer aircraft in accordance with applicable Federal Aviation Regulations.

Aircraft Maintenance Manager/Inspector/Technician - U.S. Army, 1981 – 1990, Military Occupational Specialty 66Y30PF. As a Maintenance Manager, supervised 10+ aircraft maintenance personnel in the performance of scheduled maintenance inspections and unscheduled maintenance. Performed damage evaluations at unit and upper level support facilities on Bell AH-I and Bell UH-1 model aircraft. As a Quality Assurance Inspector, supervised 2 AVIM level technical inspectors and assisted 6 AVUM level unit technical inspectors. Duties included certifying repaired aircraft as airworthy, performing test flights with maintenance test pilots, inspecting and approving engine, prop and sheet metal repairs, maintaining historical records, performing safety inspections and records audits of subordinate units, inspecting related ground support equipment and maintaining 16 technical inspector kits. Provided additional inspection and operational support for OH-58 and UH-60 aircraft during peak workload periods. Supervised numerous aircraft field recovery operations.

Honorable Military Discharge - Staff Sergeant - Airborne
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Cho (조동길) Foreign Language Institute, Pohang, Korea, 3/02-11/03

Experience by age group:

1.  Primary School - taught phonics, reading, vocabulary and conversation to beginner and intermediate level students. 

2.  Middle School - taught reading, vocabulary and conversation to intermediate students.  Taught TOEIC classes, essay writing and conversation to advanced students.

3.  High School - taught individual students in advanced conversation, TOEIC, TOEFL and essay writing.

4.  Adult – taught conversation classes for beginner, intermediate and advanced learners with additional classes in TOEIC and TOEFL.

Business experience:

1.  Conducted English competency interviews for POSCO job candidates.

2.  Taught classes at the POSCO Education Center on business English.

3.  Taught various business English topics to managers for three weeks at BOC Gas in Pohang, Korea.  Topics included:

                 a.  Banking systems

                 b.  Stock and commodity markets

                 c.  Personal savings and retirement plans

                 d.  International trade

                 e.  Cultural barriers to trade (East meets West)

                 f.  Business vocabulary

 Gyeong-Buk Foreign Language High School, 경북 외국어 고등학교,

Gumi City, Korea, 11/03-05/05

Employed by the Korean Education Ministry as a Level I English Language Instructor at Gyeong-Buk Foreign Language High School (GFLHS) in Gumi City, Korea.  A Level I Instructor is the highest attainable position for an English teacher and is based on experience and education.  

Experience at GFLHS:

1.  Responsible for the instruction of over 400 language students.  Duties included curriculum development and implementation, development and mentoring of new foreign teachers, testing, student counseling and teaching with two hours of classroom contact time per student each week.  Classes were typically 15 to 20 students and no co-teaching was utilized .  

2.  Additional duties included interviewing prospective students, reviewing entrance essays, judging the annual Gyeongsang Buk-Do Middle School English Contest and recording listening tests for current and prospective students.

3.  Volunteer activities have included assisting senior students in preparation for early entrance to university using English only, TOEIC and TOEFL classes, essay writing classes and sponsoring an English debate club.   

4.  Winter and summer vacation activities have included participation in weeklong English camps for middle school students sponsored by Korean Ministry of Education at GFLHS.

Gyeongsang Buk-Do Education Training Center, 경상북도교육연수원

Gumi City, Korea

In addition to my position at GFLHS, I was also actively involved in the Korean Ministry of Education’s Continuing Professional Education Program at the Gyeongsang Buk-Do Teachers Training Center, 경상북도교육연수원.

Experience at the Gyeongsang Buk-Do Teachers Training Center:

1.  Winter 2003/2004, participated in annual teachers training for middle and high school teachers as a primary instructor.  Workshop and instructional topics included conversation skills, mock classes and group discussions on improving ESL instruction.  Total contact time was 24 hours of instruction over a one week period.  

1.  From April 1, 2004 through June 3, 2004, conducted an ESL teaching improvement seminar for middle and high school English teachers from Gumi City.  Classes were conducted two evenings per week for two hours over a two month period.  Total contact time was 36 hours of instruction.

2.  Summer 2004, participated in annual teachers training for middle and high school English teachers as a primary instructor.  Workshop topics included methods and strategies for co-teaching, development of conversation skills, mock classes and classroom management.  Total contact time was 24 hours of instruction over a one week period.

3.  During winter vacation in 2004/2005, participated in annual teachers training for middle and high school English teachers as the senior instructor.  Workshop and instructional topics included methods and strategies for co-teaching, development of conversation skills, mock classes, classroom management and ESL teaching techniques.  Total contact time was 20 hours over a period of one week.

Gyeongsang Buk-Do Education Research Institute, Andong City, Korea

1.  December 22, 2004, conducted a two hour workshop/seminar on Co-Teaching Methods and Strategies to an audience of over 100 education professionals during the annual meeting of all Native and Korean Co-Teachers in Gyeongsang Buk-Do Province at the Gyeongsang Buk-Do Education Research Institute in Andong, Korea. 

 

POSCO Human Resources Department- Education Research Team, 05/05 - 05/07   
1.  Business & English Language Instructor – POSCO, Human Resources Development Center, Pohang, Korea. Duties included presentation training for executives, middle managers and new employees. Additionally, developed and taught a recurring three day global business skills course covering presentations, meetings, business communications and international travel as well as a recurring three day advanced presentations course. Designed a three month recurring English based presentations and negotiations training course for E-Leaders, Executive MBA candidates. Created and presented a recurring English presentations seminar to all incoming employees (over 500 students taught) as part of new employee training. Other duties include new employee interviews, intermediate and advanced English courses for employees and executives, document and presentation editing. Writing assignments have included in-depth manuals for presentations, negotiations, meetings, business communications, international travel as well as country manuals for Germany and India.
English Proficiency Oral Examination Experience

1.   To date, over 2000 oral examinations conducted in both educational and business environments.
