Tiffany In Hee Pak
Education
University of California, Irvine


Bachelor of Arts in Cognitive Psychology 


    Graduated June 2009
Experience
World Vision U.S.A.                             
              06/2008-06/2009


Volunteer Coordinator 
· Managed volunteers in Los Angeles County Area
· Organized local projects for child sponsorship rally and concerts
· Organized meeting for volunteers and the vice president at the Korea Desk

· Managed Youth volunteer

Opera California Youth Choir                                     10/2007-08/2009


Director of Communications 
· Facilitated communications between parents and the choir members

· Counseling for members and teachers when needed

· Directed script reading and acting 

· Managed children when performing in foreign nations (Peru and China) 

Seollem Corporation 
                                         03/2006-08/2007


Translator 
· Facilitate negotiations between the company and the vendors (Korean/English)
· Mediate disputes among the company and the vendors
· Translated needed documents to manage communications between the companies.
Ho S. Bae M.D.





               07/2004-03/2006


Office Manager
· Set up the new office and established the system used
· Assisted with patient care
· Managed the Doctors schedule
· Arranged medical seminars for Korean American Graduate Medical Association
Certificates
Certified Nurse Aid





Certified Cardiopulmonary Resuscitation (CPR) instructor

First Aid Certification
Activities
Korean Campus Crusaders for Christ, UC Irvine



09/2007-06/2009
Sunday School Teacher                        


01/2004-06/2009


World Vision Volunteer
               



09/2006-05/2008


Chinese Mission- Teaching Chinese College Students 


07/2006-08/2006












07/2005-08/2005

Skills

Language:
Fluent in written and spoken Korean and English
Music:
Studied Piano for 6 years

Studied Flute for 8 years 


Computer: 
Microsoft Word, Power Point, Excel, Basic skills in Final Cut Pro
