Tiko R. Putman

555 Wondang-dong, Seo-gu

Incheon, Korea 404-320

Sweet_teke@yahoo.com

010-6551-4353

QUALIFICATIONS
· Fast learner and well organized 

· Skilled in working with people in crisis

· Adapt to situations very quickly as well as multi task 

· Data Entry, Microsoft Word, Excel, Internet, PowerPoint, 50WPM and some Outlook; 

· CPR, Disaster Training 
PROFESSIONAL EXPERIENCE
· Tutoring and Mentoring at risk children
· Mentoring and Counseling Women 

· Casework for homeless families 

· Advocating for homeless families

· Crisis intervention with children and parents

· Houseparent for homeless children and Foster Children with their children. 
· Teaching English to Children 

· Teaching English to Adults   

Community Development 

· Prescreening for housing assistance

· Interviewing homeless families for housing assistance 

· Planning after school programs for children 

· Directed after school development programs for education, sports, concession stand and other special events for children and parents in community

Administrative 

· Answering phone, faxing, mailing, making copies, filing

· Writing letters, grant proposals, memos, e-mails, sponsor letters

· Recruiting and supervising volunteers

· General office work 

Teacher 
· Teach English to children 

· Teach English to adults 

· Crate lesson plans
· Crate teaching tools

· Crate  teaching material 

· Grading and scoring test 

· Administrating test 

EMPLOYMENT

July 2007-Present

Teacher


Global Education Center 
Jan. 2008- March 2008 

House Parent 


Our Mothers Home 

May 2006- November 2007
Crew Member 


Firehouse Subs 

Jan. 2005 - May 2007 

Community Outreach 

Americorps of Florida  

Jan. 2006- May 2007

Site Administrator

United Congregations for Youth & Comm.
Dec. 2005 – Jan. 2007

Residential House Parent
Tender Loving Care Children Home 
June 2005 - Aug. 2005
Family Caseworker 

Denver Rescue Mission

EDUCATION
B.A., Sociology, Edward Waters College, 2007
 
Diploma, Riverdale High School, 2002
