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Summary of Qualifications
· Over six years of teaching and training within a culturally diverse environment 

· Over three years directing international business development teams. 

· Developed curriculum and edited existing tests and classroom materials.  
· Ability to evaluate and impact areas that need improvement through effective training, and development programs that recognize, inform and instrument positive change.
· Editor and writer with proven publishing knowledge, an understanding of journalistic ethics and an intimate understanding in the field of Education.
· Enriched and extended literacy levels among students by coordinating peer/community programs, workshops, and volunteer opportunities that lead to team and individual development.

· Strong interpersonal and communication skills with the ability to work effectively in a wide range of constituencies. 

· Eight years of editing, writing and, proof reading including work within government agencies, city planning, IPO’s, road shows, and recruiting and training seminars. 
​​​​​​​​​​
Iinovatus Education- Seoul, South Korea                                                       May 2010 - Present  

Writer, Editor

· Edit and Write content for all internal publications.
· Research and develop new content and auxillary content for print and on-line utilization.
· Consult business partners, educators  and potential clients in our product line and provide ongoing support. 
Avalon – Ilsan, South Korea                                                                     March 2009 – March 2010
Teacher 
· Taught various English writing, speaking, reading, conversation, grammar, IBT TOEFL, and general English classes. 
· Created a new turn-key writing program (curriculum, grading rubrick, implementation, and follow up) that allowed students to receive individual attentive from all foreign teachers while becoming actively involved and empassioned in the writing process. 
· Collaborated with faculty members on various joint-class activities including speaking contests, programs, debate, guest speakers, writing evaluation and contests. 
· Helped students get published for local periodicals and jourals within their community.
Front Range Community College- Denver, Colorado

    November 2008 – March 2009
ESL Instructor

· Taught various ESL and English classes to a wide reange of students from across the globe.
· Actively prepared students for standardized testing, college entrance exams, and employment opportunities both in and out of the classroom. 
Maximo Nivel - Cusco Peru                                                                      July 2008 – November 2008 

Director of International Development
· Directing the development and international growth of the volunteer, TEFL/TESOL, Spanish Immersion and Adventure programs.
· Integrated a CRM system, a scheduling model, and a training manual in order to streamline business and marketing. 

· Trained staff on marketing, sales, and various business to business techniques.   

NetDragon Websoft Inc-  Fuzhou, China                                                            July  2007 – July 2008
International Media Executive
· Wrote/edited in-game dialogues and their affiliate websites, forums, and public relation materials. 

· Created and led various international marketing campaigns for new and existing products while ensuring sales growth in each new market (America, Canada, Europe, Australia, Singapore, and Egypt). 
· Formulated and delivered training programs to improve PR, marketing, Customer Service, HR, and overall communication techniques using such methods as individual training, group instruction, lectures, demonstrations, conferences, meetings and workshops. 

· Increased international exposure of TQ Digital games by 400% in 6 months.
· Work with the site manager and sales representatives to ensure that the sites are consistently achieving their full potential. 

· Schedule and conduct Web events from pre-launch, scripting, delivery, marketing, R&D, public relations, moderating and post-event follow-up. 

· Coordinated marketing of the new products while planning and monitoring the budget, ensuring various delivery vehicles, securing payment, and follow-through. 

· Created and taught new curriculum. 

Teacher- China, New Zealand, America, Peru, Korea                        Varied      June 2005 - June 2008
IELTS, High school, University, Business, HR, At-risk youth, Outdoor programs, Kindergarten, English Training

· Taught basic, intermediate, and advanced English skills including Listening, Speaking, Reading, Writing, IELTS, PET, Basic/Advanced Business English, Creative Writing, ‘Media in the World’, and Human Resources. 
· Created various lesson plans utilizing PPT, video, slideshows, lectures, interactive games, group work, collaborative conversation, and various other methodologies. 

· Administered and proctored various tests including the IELTS, PET, KET, and TOEFL. 
Additional Teaching                                                                                             May 1997  -  Present 

Teaching at various NGO’s, Workshops, Universities, Outdoor Programs, and Childhood Develoopment Programs.
· Taught basic, intermediate, and advanced English skills including Listening, Speaking, Reading, Writing, IELTS, PET, Basic/Advanced Business English, and Human Resources. 

· Created various lesson plans utilizing PPT, video, slideshows, lectures, interactive games, group work, collaborative conversations, and various other methodologies. 

· Administered and proctored various tests including the IELTS, PET, KET, and TOEFL. 

· Taught Math Skills, Abnormal Psychology, Hot Button Ethical Issues (Colorado State University), Life Skills, Alcohol and Drug dependency, Water Safety, Swimming, Waterskiing, Kayaking, Surfing, Biking/Hiking Tours, Rafting (guide), Snowboarding, and Basic First Aid to various age groups in diverse work environments.
SMS.ac –San Diego, California                                                                 November 2004 – April 2005
Human Resources
· Helped bring staff of 60 to 120. 

· Determined staffing needs throughout the company and made placements based on these assessments. 

· Developed and implemented company-wide recruitment strategies and programs. 

· Sourcing of candidates using advanced Internet and diverse recruitment techniques.  

· Coordinate interview teams, negotiate offers and close hires while developing a corporate culture via various programs and initiatives.

Modis - San Diego, California                                                                                 April 2004 – October 2004
Resource Development Manager
· Placed qualified candidates into positions throughout San Diego and outer lying communities. 

· Produced qualified candidates and job orders through cold calling, recruitment and sales techniques.
· Identified, recruited, and interviewed the IT industries top professionals to build an active database of qualified candidates. 

· Interviewed and placed candidates after ascertaining professional strengths, accomplishments, motivations and personal career objectives.

· Developed a large client base through inside/outside sales techniques while simultaneously growing existing business.

· Negotiated the placement fee, agreements, and employment offers with top executives in a variety of industries.

General Motors – Denver, Colorado                                                                    April 2002 – November 2002      
National Trainer (contracted through TekSystems)
· Taught creative sales techniques including developmental stability and on-line sales strategies to various West Coast dealerships.

· Provided hands on support and training for the Dealer link National rollout.
· Trained dealerships about the advantages of an interactive marketplace. 

· Taught General Motors corporate sales stratagems.
McCloud USA – Denver, CO.                                                                  March 2001 – September 2001
Technical Editor

· Diffused complex technological information into palatable information packets.

· Wrote various, on-line, informative clips on the benefits of McCleod USA’s services.

· Informed clients and potential clients on the advantages and benefits of McCleod USA’s services and products through sales meetings, conferences, and presentations.
· Trained sales persons, and potential clients on telecom products and their various advantages within the business sphere.

Ten Mile Times – Breckenridge, CO.                                                                            June 1998 – March 2001
Staff Writer
· Wrote, edited and researched various articles for the regions newspaper.
· Covered the entertainment, religion, real-estate, and OP-Ed sections of the newspaper.
______________________________________________________________________________________
EDUCATION:
Colorado State University - Denver, CO.                                                                             April 1998

BA in Technical Journalism 
Maximo Nivel – Cusco, Peru                                                                                          November 2008

TEFL Certification (Accredited through the college of teachers)

XinMin International Training School – Fuzhou, China                                                      July 2005


IELTS Certified Instructor & ESL Certification

Languages:

English- Fluent, Spanish- Working Knowledge, Chinese- Basic

Additional Information:
· Computer literate in Windows, MS office suite, Word Perfect, QuarkXpress, ACT, SQL, Edit plus, Dreamweaver, and various other proprietary tracking and processing software.
· Personally oriented toward quality, integrity, and honesty.                               
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