Travis Paul Adair

( 7437 Jason Drive, Pine Bluff, AR 71603  (  ( 870-370-4170  (  ( tpalatech@hotmail.com

Actively seeking a position as an
― ESL Teacher  ―

with an organization in need of a professional with solid Administration, Communication, and Customer Service skills including abilities to optimize business efficiency and to exceed corporate objectives   

	


Enthusiastic and results driven Resident Supervisor II with years of experience in administration & leadership, customer  service, coordination, problem solving, time management, and multi-tasking. Able to coordinate multiple problems and meet deadlines even under extreme pressure. Maintained solid professional standards and excellent track record of dependability. Performed tasks with exceptional work ethic, professional attitude, and emphasis on reliability, integrity, diversity, teamwork & willingness to work as necessary for job completion. Self-motivated, able to work independently or in a team, and able to communicate & collaborate effectively with co-workers at all levels.
	
	Areas of Key Strength
	


· Effective communication skills ( adept in Public & Customer Relations, and Coordination

· Resourceful and well-organized ( capable of effective planning and priority setting for efficient workflow
· Keen sense of responsibility ( maintained solid professional standards and excellent track record of dependability

· Problem solver ( responded rapidly and appropriately to changing circumstances. Evaluated problems, made astute decisions to effect positive change, and focused on new priorities 

	
	Professional Experiences
	


	Resident Supervisor II  (  Department of Community Corrections  ( Pine Bluff, AR
	2007 - 2009


· Initially served the Department of Community Corrections as Resident Supervisor I and promoted to Supervisor II for executing excellent & quality service.
· Oversaw the daily operations & activities including security of residents (inmates).

· Conducted safety inspections, fire drills, and inmate searches while reviewing, completing, and processing official papers & documents. 

· Provided informal counseling to inmates and intervened & resolved crisis situations such as fights and medical emergencies. 
	Cashier  (  Springlake Farms  (  Pine Bluff, AR
	2003 - 2006


· Processed order forms of people around Arkansas who wanted to have garden or lawn work done.

· Received funds from customers and employees, disbursed funds, and recorded monetary transactions in business establishment or place of public accommodation.

· Accountable for large sum of monies while verifying amounts & issuing receipts for funds received. Posted data & balance accounts and compiled collections, disbursement, & bank-reconciliation reports. 
	
	Education
	


TESOL CERTIFICATE – TEFLCORP.COM
Bachelor of Arts in History  (  Gordon University  (  Bradenton, FL

Associates of Arts in General Studies  (  Southeast Arkansas College  (  Pine Bluff, AR

	
	Affiliations
	


Assistant Basketball & Football Coach  (  White Hall Youth Association

Charity for the Homeless volunteer

Participated in the Hurricane Katrina Relief Effort
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